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1. OBIIASI XAPAKTEPUCTHUKA PABOYEM ITIPOTPAMMBI YUEBHOM
JAACIUITJINHBI

1.1. O6sacTh npuMeHeHUs padodeii MPoOrpaMMeI

Vuebnas muciummmaa OI1.08 MudopMaroHHEIE TEXHOJIOTMH B NPO(ECCHOHATLHOR
IEATENLHOCTH SABISETCA 00S3aTebHON YacThi0 00ImenpodecCHOHATBHOIO LHUKIA JUCIMILIHH
IpUMEPHON OCHOBHOW 0OGpaszoBarensHOM mporpaMMmel B coorserctBuu ¢ ®I'OC CIIO mo
crienranbHOCTH 38.02.01 DKOHOMHUKA U OYXTaNTEepCKUi yueT (110 OTpaciiiM).
1.2. MecTO JUCHHUILIHHBI B CTPYKType 0CHOBHOI 00pa30BaTe/IbHOM NIPOrpaMmel

Vuebnas mucrmmmmaa OIT.08 MudopManuoHHBIE TEXHOJNOTUH B IMPO(ECCHOHAILHOM
IesTENbHOCTH oOecmeunBaeT (GopMupoBaHHe MPOGECCHOHATHPHBIX M OOMUX KOMIIETEHIHUM II0
BceM BumaMm aesitenbHocTH ®I'OC mo cnenuansHocTd 38.02.01 DxoHOMUKA M OyXTalTepCKHM
yueT (1o oTpaciaam). Ocoboe 3HaUEHHE TUCIIAIITHHA UMeeT npy Gopmuposanuu U pasputui OK

01-OK 05, OK 09, OK 10,IIK 1.1- 1.4,I1K 2.1-2.7,I1K 3.1-3.4,1IK 4.1-4.7
1.3. les1b 1 IUIAHHpYEMBIE Pe3yJIbTAThI 0CBOECHHSA HUCIUILTHHBI

B pamkax mporpaMMbl yueOHOH NUCIHUILIMHBI 00y4arOIMMKCS OCBAaUBAIOTCS CIIENYIOINUE
YMEHUS U 3HAHUSL.

HIE,O(I;K Vmenus 3HaHuA

OK 01 — pacrio3HaBath 3aJady Hid IpobieMy B — aKTyaJIbHBIH NPO¢ECCHOHANBHBINA ¥ COLMAIbHBIH
OK 02 PO(ECCHOHATEHOM HITH COLUATBHOM KOHTEKCT, B KOTOPOM MPHUXOIHUTCS paboTaTh U
OK 03 KOHTEKCTE; KUTh;

OK 04 — aHAIM3UPOBATh 3a/1a9y WK OpodIeMy U — OCHOBHbIE HCTOYHUKU HH(POPMALIHH U PECYPCHI
OK 05 BBIENIATH €8 COCTABHbIE YaCTH; JUIA pelleHus 3a1a4 | npoGieM B

OK 09 — ONpEIENsATh 3TAMBI PEEHHUs 3aauH; npoheCCHOHATEHOM W/ WX COLIAAIEHOM

OK 10 — BBISBJIATH U 93()EKTUBHO HCKATh KOHTEKCTE;

K 1.1-1.4, MH(OPMALIKIO, HEOOXOUMYFO TSl PELIEHHSA — JITOPUTMBI BBITONHEHUs paboT B

IK2.1-2.7,|  3anaqu w/wiu npobiemst poeCCHOHATBHOM U CMEXHBIX 0GIaCTSIX;

{_[I}IE i }'i 'f’/’ — COCTaBHTb IUIaH IeHCTBHSA; ONPEIETHTH — MeTO/IbI paGoThI B MPO}ECCHOHANBHOH U

HEe0o0X0JMBIE PECYDPCHI,

— BJIAJIETh aKTyaJbHBIMH METONAMHU PaboThI
B Npo(eCCHOHAIBHON U CMEXHBIX Cepax;

— peayM30BaTh COCTABJICHHBIH ILIaH;
OLIEHMBATh Pe3yJIbTaT U MOCIEACTBUA CBOUX
JEeUCTBHI (CaMOCTOATENBHO WK C ITOMOIIBIO
HAaCTaBHHKA).

CMEXHBIX cepax;

— CTpYKTYpy IUIaHa JULA pelIeHus 3a1ady;

— MOPAIOK OLEHKH Pe3yJIbTaTOB PEIICHHSA 33134
npodeccHOHATLHON NeATEeNbHOCTH.

— OMpeneNaTh 3aJa4yy A IOUCKa
uH(bOpMaIHY;

— OmpeneNnaTh He0OXOJUMBIE HCTOUHUKH
uHbOpMaLHY;

— IUIaHHUPOBATh MPOLIECC MOKCKA;
CTPYKTYpHpPOBATh MOTyIaeMYFO
UH(OpMAIHIO;

— BBIIENATH HaKOOJIee 3HAUUMOE B NIEPETHE
uH(pOopMaLHy;

— OLIEHHMBATh MPAKTUIECKYIO 3HAYMMOCTh
pe3yNbTaTOB MOKCKA; 0GOPMIIATE
pe3yJIbTaThl MOUCKA.

- OCHOBHBIE METOJIBI ¥ cpecTBa cbopa,
00pa0oTKH, XpaHEeHHU, Iepefadyl ¥ HAKOTLIEHUS]
uHbOpMAaLVH;

- TEXHOJIOTHIO MO¥CKa HH(GOPMALMU B CETH
UntepHerT;

- HOMEHKJIaTypa HHPOPMAIMOHHBIX HCTOYHAUKOB
MPUMEHSAEMBIX B MPO(ECCHOHAILHOM
JEATENbHOCTH; IIPUEMBI CTPYKTYPUPOBAHHS
uHpOpMaLUy;

- (opMmar opopMIIEHHUs PE3YTETATOB MIOMCKA
UH(OPMALIHH.

— OMpenesiTh akTyalbHOCTh HOPMAaTHBHO-
MPaBOBOM JOKYMEHTAaLUH B
npodecCHOHANBHON JEATENbHOCTH;

— MPHUMEHSTH COBPEMEHHYIO HAyYHYIO
PO ECCUHOHATBHYIO TEPMUHOJIOTHIO;

— OIMpEenesiTh A BEICTPAUBATH TPaeKTOpHUH
MpodeCCHOHATBHOTO Pa3BUTHUA U
camM000pa3oBaHusl.

- COJIEp)KaHKe aKTyaTbHOM HOPMaTUBHO-NIPABOBOM
JOKyMEHTALUH;

- COBpeMeHHas HayqHas ¥ NpodeCCHOHATbHAS
TEPMUHOJIOTUs;

- BO3MOXXHbIE TPAEKTOPHUH NMPO(PECCHOHATEHOTO
pa3BUTHS U CaMOOOPA30BaAHUSI.




— OpraHU30BLIBATH paboTy KOJUIEKTHBA U
KOMAaHJIbI;

— B3aUMOJIEHCTBOBATH C KOJIIEraMH,
PYKOBOJICTBOM, KJIMEHTAMHU B XOJ€
npodecCHOHANEHOU NESTebHOCTH.

- INCHUXOJOTHYCCKHUE OCHOBBI ACATCIIBHOCTH
KOJUJIEKTHUBA, ICUXOJIOTHYECKHUE 0COOEHHOCTH
JIMYHOCTH,

- OCHOBBI HpOCKTHOﬁ JNEATCIBHOCTH.

— TIPaMOTHO W3J1araTh CBOU MBICIH U
0(OPMIIATE JOKYMEHTHI 110
npo¢ecCHOHANILHOM TEMAaTUKE Ha
rOCYJapCTBEHHOM S3bIKE, IPOSIBIISATH
TOJIEPAHTHOCTH B paboyeM KOJLIEKTHBE.

- 0COOEHHOCTH COLMAIBHOTO M KYJIBTYPHOTO
KOHTEKCTa;

- mpaBuia 0QOpMIIEHHS JOKyMEHTOB U
MIOCTPOEHHS YCTHBIX COOOIIEHHIA.

— 00pabaTbiBaTh TEKCTOBYIO TAOIUYHYIO
HH(OPMAIHIO;

— HCIOJIB30BaTh [JENOBYIO TpaduKy U
MyJIbTEMeINa HHQOPMALIHIO;

— co371aBaTh MPE3eHTALNY;

— MPUMEHATH aHTUBHUPYCHBIE CpPEJICTBa
3aIIUTH;

— yuTaTh (MHTEPIPETUPOBATh) UHTEpdeElic
CreHATM3HPOBaHHOTO MPOrPaMMHOTO
ofecrneueHus, HaXOIUTh KOHTEKCTHYIO
MOMOLIb, pad0TaTh C JOKyMEHTAaLUEH;

— MPUMEHATH CTIeIHATN3HPOBAHHOE
nporpaMMHOe obecniedeHue A coopa,
XpaHeHus U 00paboTku OyXranTepckoit
MH(OpMALMK B COOTBETCTBHY C U3y4aeMbIMH
npodecCHOHATTEHBIMU MOy ISIMY;

— TOJIb30BATHCS ABTOMATU3UPOBAHHBIMHU
CHCTEMaMH JeJIONPOU3BOCTBA;

— NPUMEHATH METOJIBl M CPEACTBA 3alHUThI
Oyxrantepckoii HHbOpMaLUK

- Ha3HayeHHe, COCTAB, OCHOBHBIE XapaKTePUCTUKA
OpTraHU3alMOHHON U KOMITBIOTEPHOM TEXHUKH;

- OCHOBHBIE KOMITIOHEHTBl KOMITBFOTEPHBIX CETEH,
NPUHLUIIBI TTAKETHOM Mepefady JaHHbIX,
OpraHU3aLUI0 MEXCETEBOTO B3aNMOJCHCTBHS;

- Ha3HAYeHUE U TNPUHLMUIIBI UCNONb30BaHUS
CHCTEMHOTO U MPHUKJIaTHOTO MPOrpaMMHOTO
obecreyeHus;

- TPHHLWIBI 3aMIATEI HHOPMALMK OT
HECAaHKIHOHUPOBAaHHOTO JIOCTYIa;

- TpaBOBbIE aCMEKTHI UCTIONb30BAHUA
MH(OPMALIHOHHBIX TEXHOJIOTHI U MPOrPaMMHOIO
obecrieueHus;

- OCHOBHBIE IOHATHUS aBTOMATU3UPOBAHHOMN
00paboTku uHMOpMaLUY;

- HalpaBJICHUS aBTOMATU3aLUH OyXTajlTepCKOM
IesATEeIbHOCTY;

- Ha3HauYeHWe, MPUHIMIbBI OPraHU3aLUU 1
9KCILTyaTalluK OyXranTepckux HHGOpMaUOHHBIX
CHCTEM;

- OCHOBHBIE YIPO3bI M METOIBI 00eceYeH s
uH(OpMaIMOHHON 6€30MaCHOCTH.

— MOHUMATh 00U CMBIC] YETKO
MPOM3HECEHHBIX BBICKA3bIBAHUI Ha
H3BECTHBIE TEMBI (POGECCUOHATBHBIE U
OBITOBBIE), TOHUMATH TEKCTHI Ha 0a30BbIE
podeCcCHOHATbHBIE TEMBI;

— Y4acTBOBATh B IHAIOrax Ha 3HAKOMBIE
o61rye 1 npohecCUOHATbHBIE TEMBI;

— CTpOUTH MPOCTHIE BEICKAa3bIBaHUA O cebe u
0 CBOE# MpoGeCCHOHATBHOM NEATEILHOCTH,
— KpaTko 000CHOBBIBATH U OOBSACHHUTb CBOU
neiicTBusA (TEKYILUE H IIaHUPYEMBIE);

— MHCATh MPOCTHIE CBA3HBIE COOOLIEHH Ha
3HAKOMBIE UM MHTEPECYIOIIUE
npodecCHOHATbHBIE TEMBI.

- TpaBuJia MOCTPOSHHUS MPOCTBIX U CIOKHBIX
peIoKEeHH Ha MpodecCUOHATbHbIE TEMBI;

- OCHOBHBIE 00MIEYIOTPEOUTENBHBIE T1arobl
(6srTOBas U MpodecCHOHANbHAS JEKCHKA);

- JIEKCUYECKUN MUHUMYM, OTHOCSIIUICA K
OIMHUCAHMIO MPEAMETOB, CPEICTB U MPOLECCOB
NpO(ECCHOHATTBHOM IEATENFHOCTH; 0COOEHHOCTH
MPOHM3HOIIECHUS;

- mpaBHJia YTeHHS TEKCTOB NPO(ecCHOHATBHON
HalpaBJICHHOCTH.

- UCIIONIB30BaTh cepBuchl Google Docs mis
COBMECTHO# pabOoTHI C JOKyMEHTaMHU,;

- OpPraHM30BBIBATh MOUCK HOPMATHBHBIX
nokymenToB B CIIC «Koncynsrant ITrocy;
- paboTaTh B [OJNB30BATEILCKOM PEKMME

nporpammsl 1C: Byxranrtepus.

- 0CO0EHHOCTH HCHOJIB30BaHus cepBUcoB Google
Docs 11si COBMECTHO# paboThI C AOKYMEHTaMH,
- QJICOPUTM MMOUCK HOPMATHUBHBIX JOKYMEHTOB B
CIIC «KoncynsTant [Imocy;
- OCHOBHBIE BO3MOXHOCTH mporpammsl 1C:
Byxranrepus.




2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOU! JUCIUILTUHBI

2.1. O6beM y4eOHOIM THCHMILIMHBI H BUABI y4eOHOH padoThI

. O6bem
Bupa yueOHoli paboTsl
4acoB
O0bem 00pa3zoBaTeJbHOI NPOrpPaMMBbI 54
CamocTosiTenbHas paboTa 4

06beM pabdoTHI 00yJAIOIMXCH BO B3aHMOICHCTBHHY ¢ IpenoaaBarteiem | S0

B TOM YHCJIC:

TEOPETHUECKOE 00yUeHHE 6
PaKTHUYECKHE 3aHATUS 34
Koncynprammmn 4
[TpomerxxyTouHas aTTecTanus B popMe IK3aMeHa 6




2.2. TemaTnueckuii IJIaH U cofepkanue yuebHoil rucumnbl «AndopManuoHHbIe TEXHOJOMHH B IPOdeCcCHOHATLHOM 1eATeTLHOCTH

Kopabr
KOMIIETCHLHMH,
HaumeHoBanue OBBeM ¢popmupoBanmnio
Coneprkanue y4e6HOro MaTepuajia 1 (JopMbl OPraHU3alHU AEATEILHOCTH 00y YA IUXCH KOTOPBIX
pa3aesioB H TeM B Yacax
CIoco0CTBYET
3JIEMEeHT
NporpaMmbl

1 2 3
Pa3nen 1. llpumenenne nHGOPMANHMOHHBIX TEXHOJIOTHI B 3KOHOMHYECKOi cdhepe.
Tema 1.1. CoaeprxaHue yue0HOro MaTepuaJia 1 OK 01-03,
Ionsitne ¥ cymHocTh | Llenu, 3amayn  AUCHMIUIMHBL [loHATHS MHpOpManuM, HH(YOPMAIMOHHONW TEXHOJIOTHY, OK 05, OK 09-11
HH(}pOPMALMOHHBIX uH(popManMoHHOU cucTeMbl. TexHuka 6e30MacHOCTH.
cucTeM H TexHosornii | [Ipumenenue HHQOPMAIIMOHHBIX TEXHOJIOTHH B 3koHOMHUKE. CrocoObl 00pabOTKH, XpaHEHHUs,

mepeqaud M HakomieHus uHpopmarmu. Onepanmuu o6pa6otku uH(opmanuu. OOume 1

MOJIOKEHHUSI 10 TEXHHYECKOMY M IIPOrpaMMHOMY o0OecnedeHHuIo HHGOPMaIUOHHBIX

TEXHOJIOTUH.

Kinaccudukanus u cocraB HHGOPMAHOHHBIX cucTeM. [ToHATHE KadecTBa HH(OPMAIMOHHBIX

nporeccoB. XXu3HEeHHbIH UK HHPOPMALMOHHBIX CHCTEM.

IIpakTHYeckHe 3aHATHS 1

IpakTtuueckoe 3amsTue Nel. Anamu3 MHOOPDMANMOHHBIX CHCTEM U TEXHOJIOTHH,

IPUMEHSEMBIX B 3KOHOMHUYECKOH NEATEILHOCTH 1
Tema 1.2. Copep:kaHue y4eOHOT0 MaTepHaa 1 OK 01-05,
TexHuueckoe [puHnunbl KiacCH(PUKAIMKA KOMIBIOTEPOB. APXHUTEKTYypa IEPCOHAIBHOTO KOMIBIOTEpA. OK 09-11
obecnieueHue OCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB M MOHHTOPOB.
HHPOPMALHOHHBIX Krnaccuduxarys neyaTaromux yCTpoOMCTB. 1
TEeXHOJIOTHi Cocras nepu)epuifHbIX yCTPOUCTB: CKaHEPhI, KOIUPEI, IEKTPOHHBIE ILIAHIIETHI, BEO-KaMephl

U T.J.

IIpakTHYyecKHne 3aHATHSA 1

Ipakruueckoe 3ansTHe Ne2. IlepcoHanbHBIM KOMIBIOTED M €r0 COCTaBHBIC YacTH. 1

TectrpoBaHue yCTPOMCTB NEPCOHATHHOIO KOMIIBIOTEPA C ONMCAHHEM UX Ha3HAYCHHUSL.
Tema 1.3. Copep:xanue yueOHOro MaTepHuaja 1 OK 01-05,




IIporpammuoe [Mousitie 1wiatgopMel mporpamMmHoro obecrneueHus. CpaBHHTENbHass XapaKTEPUCTHKA OK 09-11
obecneyeHue HCII0JIB3YEMBIX IIaT(OPM.
HH(pOpMAIHOHHBIX Crpykrypa 6asoBoro mporpamMmHoro obecrnedenus. Kiaccupukanyss #  OCHOBHBIE
TEXHOJIOT Hii. XapaKkTepUCTUKH OIepaloHHOM cucreMbl. OcobGeHHOCTH MHTepdeiica onepauoOHHON

cucteMbl. [IporpaMMbl — yTHIIUTEL

Knaccuukanus 1 HalpaBJIeHUs HCIOJIB30BaHMUs MPHKIIAJHOIO IPOrPaMMHOIO 00ECIEYECHUS

JUISL pEIIEHHs] TPUKJIaJHBIX 3a1a4, IEePCIEKTUBBI €70 Pa3BUTHS.

IIpakTHYecKHne 3aHATHS

Ipakruueckoe 3anaTue Ne3. IlpuknagHoe mnporpaMmHoe obecnedenue: (aiiosbie

MEHEKEPbI, IPOTPaMMBbI-apXHUBATOPHI, YTHIIUTBL
Tema 1.4. Coaepkanue y4e0HOro MaTepHaJia OK 01-05,
KomnbiorepHbie [MoHsTHE KOMIIBIOTEPHOIO BHpPYCa, 3alIUThHl HHGOpMaIMKY U HHPOPMAIIMOHHOH O€30I1aCHOCTH. OK 09-11
BHPYCBI. [IpMHIMIIBI B CIIOCOOBI 3aIUTHI HHPOPMAIMH B HHPOPMAHOHHBIX CHCTEMAX.
AnTHBHpYCBL 3amuTa | XapakrepucTuka yrpo3 6e30macHOCTH HH(POPMAIMHE U X MCTOYHUKOB. MeTobI obecreueHus
uHdopmanum B UH(POPMAIIMOHHOH 0€30IaCHOCTH.
uHGOPMAIHOHHBIX [lpunuunel  3amuTel  HHGOPMAIMH OT HECAHKIMOHMpOBaHHOro jocryma. [Ipasosoe
CHCTeMaX. obecneyeHre NpUMEHEHUS HHPOPMALIMOHHBIX TEXHOIOT M U 3alUTHl HHQOpPMALUH.

IIpakTHYyecKue 3aHATHSA

Ipakruyeckoe 3anaTue Ned. OpraHusanus 3alMTEl WHOOPMALWK HA IEPCOHATIBHOM

KOMIIBIOTEpE.
CamocTosTeabHas paGora 00y4aomuxcs NpU H3y4eHHH pasaena 1 OK 01-05,
IIpopaGoTKa KOHCTIEKTOB 3aHATHH, y4eOHOW H CIECNHANBHON JIHTEpaTyphl, pabora ¢ HHPOPMAMOHHBIMHA MOPTAIAMH, OK 09-11
BBIIIOJTHEHUE JOMAIIHMX 3afaHui Ha TeMy: « CpaBHHTENbHBIN aHAU3 CHEIUAIM3MPOBAaHHBIX IIPOrpaMM Ui aHaIHu3a
(DMHAHCOBOTO COCTOSIHHS OpPraHM3alMy, «XapaKTepHCTHKAa yrpo3 0e30macHOCTH WH(pOpMAlMH U MX HCTOYHHKOBY,
«ITepCOHATBHBIN KOMIIBIOTEP U €TI0 COCTABHBIE YaCTHY.
Pa3pnes 2. TexHoI0rHu CO3JaHMS H IPeodpa3oBaHusd HHPOPMALHOHHBIX 00HEKTOB B YKOHOMHYECKOM chepe
Tema 2.1. Copeprkanue yueOHOro MaTepHuaJa: OK 01-05,
Texunoaoruu cosaanus | COMCKHA: MapKHpPOBaHHBIE, HyMEPOBAHHbIC, MHOTOYPOBHEBBIE. ABTOMATHYECKOE CO3/IaHHE OK 09-11,
H 00padoTKH ciuckoB. Co3gaHHME M ONKMCAHHE HOBBIX CTHJICH CIHCKOB, (hOpMaTHpOBAHHE CO3JJaHHBIX IIK 1.1, IIK 1.3,
TEKCTOBOH H CIIUCKOB. IIK 2.1

YHCJI0BOH
undopmManuu

Co3zanue ¥ oQOpMIICHHE Ta3eTHBIX KOJOHOK. OGopMIiEHHE KOJIOHOK TEKCTa C IMOMOIIBIO
TaOyJISLVH.
Crioco6pl  co3ganust TaOnuI, mpeoOpa3oBaHuWe Tekcra B Tabuuibl. KoHCTpyKTOp: CTHIIM
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oopmieHnue Tabmun. Maker: 1o0aBieHUe U ynaneHue GparMeHTOB TaOJHIIbI, PACIIOIO0XKEHHE
U HalpaBJICHHUE TEKCTA.

HyMmepanusi CTpaHHI, KOJOHTUTYJBI, Pa3phIBbl CTpaHHL, pa3fenoB. CtuieBoe opoOpMIICHHE
3arojioBKOB, peaakThpoBaHue crwiei. Co3gaHHe U pelakTHpPOBaHHE AaBTOCOOHPAEMOro
OTJIaBJICHUSI.

DKOHOMHYECKHE pacueThl M aHAJIU3 (PMHAHCOBOTO COCTOSIHMS HpeanpusTHs. OpraHuzanus
pacuetoB B TabmuuHoM mporieccope MSExcel. OtHocuTenbHast 1 abCONIOTHAs ajpecanus B
tabaraHOM nporeccope MSExcel.

Ces3annble TaOmuipl. Pacyer mpomexyroudsix utoroB B Tabmmuax MSExcel. Ilogbop
mapameTpa. Opranm3anusi oOpatHoro pacuera. Cszu Mexny GaillamMu M KOHCOJNMAALUSL
naHaeix B MSExcel. Hakomienue cpencTB W HHBECTHpoBaHHE IpoekToB B MSExcel.
Wcnonp30BaHue DJIEKTPOHHBIX TaOMMI JUIsl (DUHAHCOBBIX M OKOHOMHYECKHX PpacueTOB.
Hcmonp30BaHue CHENMATA3UPOBAHHBIX IPOrpaMM Ul aHajiu3a (PUHAHCOBOTO COCTOSIHUS
OpraHu3alyH.

IIpakTHYecKHe 3aHATHA 12
IIpakTuyeckoe 3ausaTue NeS. Co3znanue U 0GpOpMICHHE MapKHUPOBAHHBIX, HYMEPOBAHHBIX H 3
MHOTOYPOBHEBBIX CIIMCKOB, Ta3€THBIX KOJIOHOK.
IIpakTHueckoe 3ansitue Ne6. Co3nanue u opopmieHue Tabaul B Texcre. CTUM, CO3JaHue u 3
pelaKTHpOBaHHE aBTOCOOUPAEMOro OraBieHusl. [ MIepCChUIKH.
IlpakTuueckoe 3auarue Ne7. OTHOcuTenbHass W abCONIOTHAs ajpecalys B TaOIMYHOM 3
nponeccope MSExcel. @uibTpsl
IIpakruyeckoe 3anaTue Ne8. Cpomubie Tabmunbl. [Ipomexyrodynble uToru. Maxpocsl. 3
Pemmenue 3a/1a4 ONTUMHU3AIHH.
Tema 2.2. Copep:xkaHue y4eO0HOro MaTepHAaJIa 1 OK 01-05,
Texuosioruu cosganusi | Kommerorepraas rpaduka, ee BUIBL. OK 09-11,
U 00paboTKH MynsTHMeIUNHHBIE IPOTPAMMBI. IK 1.1, TIK 1.3,
rpadguuecKon Ha3HaueHre ©  OCHOBHBIE BO3MOXHOCTH IIpOrpaMMbl  IIOATOTOBKHM  IIpPE3€HTALUM 1 IK 2.1
HH(poOpMaLUH MSPowerPoint. OcHOBHBIE TpeOOBaHHS K AEIOBBIM IPE3CHTALIUAM.
IIpakTHYecKHe 3aHATHSA 2
IpakTuyeckoe 3anaTue Ne9. Co3anne My IbTUMEIHIHHBIX Ipe3eHTanuii B MSPowerPoint. 2
CamocrosiTeJibHasi padoTa 00y4aromuXxcs NPH H3y4eHHUH pasjaena 2 2 OK 01-05,
[IpopaGoTKa KOHCIEKTOB 3aHSATHM, y4eOHOH M CHeluaIbHOM JHMTepaTyphl, paboTa ¢ MH()OPMALMOHHBIMH HOPTAJIAMH, OK 09-11

Hanucanue pedepatoB Ha Temy: «Biusromue u 3aBucumble siueiiku. ITouck omubGok B popmynax», «IIpuMedanus K
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sueiikaM, Co3JaHKe, peaKTHPOBaHUE, yaaleHuey, «3amurta HHpopManuy B TabnMIax, OrpaHHIEeHUE J0CTyNa K paboyei

KHHUTICY.

Paszgen 3. TelekOMMYHHKAITHOHHBIEC TEXHOJIOIHH

Tema 3.1.
IIpeacrasienus o
TEXHHYECKHX H
NPOrpaMMHBIX
cpeAcTBax
TeJIeKOMMYHHKAIIMOH
HBIX TEXHOJIOTHIA.

Coepxanne y4e0HOro MaTepuaJja

WurepHer-rexHomorud. CrocoObl M CKOPOCTHBIE — XapaKTEPHCTHKH  ITOJKJIIOYCHHS,
nposaiifep.Ilorck HHPOPMAIUH C UCIOIB30BaHUEM KOMIIBIOTEPA. [IporpaMMHbIe OMCKOBbIE
cepBuchl. Mcrosb30BaHne KIIOYEBBIX CIIOB, (pa3 s moucka uHpopmanuu. KomOuHaiuu
yCIIOBHSI TOKCKA.

Ilepenaua unpopmaniu Mex 1y komneiorepamu. [IpoBoanas u 6ecipoBojiHast CBSI3b.

MeTomap!l CO3JaHus. U COIPOBOXKACHUS CalTa.

Bpaysep. Ilpumepsr paboThl ¢ HHTE€PHET-MAara3uHOM, HHTEPHET-TypPareéHTCTBOM, HHTEPHET-
oubmuorexoit u mp. IloumckoBele cucrembl. Ilpumep mnoucka uHbOpMAaUKM Ha
rocyIapcTBEHHBIX 06pa3oBareibHbIX mopTanax. OCyIIecTBIEHHE NMOMCKa MH(YOPMAaluK WK
1H(OPMAIMOHHOTO 00BEKTa B TEKCTE, (hailIOBBIX CTPYKTypaX, 6a3ax JaHHBIX, ceTH MHTEpHET.
Co3faHue SIMKa DJIEKTPOHHOM IMOYTHI M HAcTpoiika ero mnapameTrpoB. @opMupoBaHHe
aJpeCHOM KHUTH.

ConuanpHble CeTH. JTHYECKHE HOPMBI KoMMyHUKaluidi B VnTepHeTe. MHTEpHET-)KYPHAIBI H
CMU.

IIpakTHYeckHne 3aHATHSA

IIpakTu4yeckoe 3ansTue Nel0:

PaGoTa C IIOMCKOBBIMH CHCTEMaMH, O3JIEKTpOHHOH mnouroil. Co3gaHue calTa-BU3HUTKH
cpencTBaMu OHJNaiH-penaktopa. Vcmonb3oBanue cepBucoB Google Docs 1 coBMECTHOM
paboTHI C TOKYMEHTAMH.

OK 01-05,

OK 09-11,

IIK 1.1, IIK 1.3,
IK 2.1

Tema3.2. Conep:kaHue y4e0HOr0 MaTepHuaJa: OK 01-05,
IIpumepsbI ceTeBBIX CereBble MH()OPMALMOHHBIE CHCTEMBI Ui Pa3IMYHBIX HaNpaBleHHH IPodeCCHOHATBLHOMI OK 09-11,
HHGOPMALMOHHBIX JIeATEIBHOCTH (CHCTEMBI 3JIEKTPOHHBIX OHJIETOB, OYXralTepCKHX pPacyeTOB, PETHUCTPAIHU IIK 1.1, IIK 1.3,
CHCTEM JJIsl ABTOTPAHCIIOPTA, 3JIEKTPOHHOIO TIOJOCOBAaHMS, CHCTEMbl MEAUIIMHCKOTO CTPaxOBaHM, IIK 2.1
Pa3JIMYHBIX JIMCTAHIMOHHOTO 00yUY€EHHs U TECTUPOBAHMS, CETEBBIX KoH(MepeHi U (OpyMOB H IIp.).

HaNpaBJIeHHI IIpakTHYecKHEe 3AHATHS

npodeccHonaNbLHOM IIpakTyeckoe 3ansitue Nell. Pa6ora B CIIC «Koncynbrant [Inrocy. OpraHu3zanusi MOUCKa

JeATeJIbHOCTH nopmaTuBHbIX 10kyMeHTOB B CIIC «KoncynpranT ILmrocy.

Pasnen 4. UndopManuoHHbIe CHCTEMbI ABTOMATH3AIHH 0y XrajTepCKoro y4era.

Tema 4.1 | Conepsxanne yue6HOro MaTepuaia OK 01-05,
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TexHosorusi padoTsl ¢
NPOrpaMMHBIM
obecrevyeHueM
aBTOMATH3ALMHU
OyXraJTepckoro y4era

OcHOBHBIE (QYHKIMH, PEXXHUMBI U MpaBuiia paboThl ¢ Oyxranrepckoit mporpammoit. Hacrpolika
Oyxrajarepckoil mporpaMmsl Ha ydeT. KoHTeKkcTHas moMollb, paboTa ¢ JOKyMEHTalHeH.
OcHOBHBIE TmpaBHIa obecmedeHuss WHGOPMAIMOHHONH 0e30macHOCTH  OyXraJTepcKoro
nporpaMMHOro Komiuiekca. CoxpaHeHHE ¥ BOCCTaHOBJICHHE HH(POPMALMOHHOH 6a3bl.
OcHoBHBIE BO3MOXHOCTH IIporpammsel 1C: Byxrantepus. [lepsblit 3amyck cucremsl. Pabora B
NI0JIb30BATEIBCKOM PEXHME.

OK 09-11,
K 1.1- 1.4,
IK 2.1-2.7,
I1K 3.1-3.4,
I1K 4.1-4.7

IpakTHyecKHe 3aHATHSA 6
IlpakTnyeckoe 3ansarue Nel2. 3nakoMcTBO ¢ HHTepdericom nporpammsl 1C:Ipeanpusrue. 2
PaboTa co cripaBOYHMKaMHU, JOKYMEHTaMH, KypHaJIaMHi
IIpakTuyeckoe 3anaTue Nel3. Box cBeneHuii 00 OpraHu3aluy,BBOJ OCTATKOB IT0 CYETaM.
OdopmiieHne S>kypHana (GakToB XO3MMCTBEHHOM JKM3HM HAa OCHOBAHUM IEPBHYHBIX | 2
JIOKYMEHTOB.
IIpakTuueckoe 3anstme Neld. OmnpeneneHue (HHAHCOBBIX DPE3YJILTATOB HEATEILHOCTH
SKOHOMMYECKOro cybbekra. IlomroroBka Oyxranrepckuii ((GHHAHCOBOH) M HAJIOroBOMH | 2
otyeTHOCTH.COXpaHEHHE U BOCCTAHOBJICHHE 0a3bl JAHHBIX.
IIpome:KyTOUYHAs ATTECTALMSA 6
Bceero 54
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42. @enepanpHbli 3akoH oT 15.12.2001 N 167-@3 (zmeiictByromas penakmus) «O6
00s13aTeIbHOM IIEHCHOHHOM cTpaxoBaHuu B Poccuiickoit @enepanum.

43. 3akon P® «O 3amure mpas motpeduteneit» 07.02.1992.Ne 2300-001 (neticTByromas
PEIaKIIus)».

44. Tlocrarosnenue [Ipasutensctea PO ot 01.12.2004 N 703 (me#icTByrOIas peaaKIis)
«O DenepalbHOM Ka3HAUYEHUCTBEY.

45. Tlocrarosnenue IIpasutensctea PO ot 30.06.2004 N 329 (melicTByromas peaaKiius)
«O Munucrepctee punancoB Poccuiickoit denepanum».

46. Yxazanue banka Poccum ot 11.03.2014 N 3210-VY (meiictByromas penakuus) «O
IOpSIAKE BEICHHS KacCOBBIX OIEpaliii IOPUIMYECKAMH JMIIAMH M YIPOIICHHOM MOPSIKE
BEJEHMS KaCCOBBIX ONEpAldii HHANBHAYAISHBIMA MPEIIPUHUMATEISIMA U CyOBEKTaMH Majioro
IpeAnpUHAMATENLCTBaY (3apeructprposano B Murtocte Poccun 23.05.2014 N 32404).

47. Vxazanue banka Poccum ot 07.10.2013 N 3073-VY (meiictByromas pemakius) «O6
OCYIIECTBJICHUM HAIMYHBIX pacuetoB» (3apeructpupoBaHo B Munrocte Poccun 23.04.2014 N
32079).

48. «OCHOBHBIE  HAIpaBICHUS €IWHOH TOCYJapCTBEHHOH  JE€HEXHO-KPEAUTHON
nonutuky Ha 2018 rox u meprox 2019 u 2020 roxos» (yrB. bankom Poccun).

49. Mensaukos B.I1. MudopMan@oHHbe TEXHOJIOTHA: y4eOHUK A1 By30B/BIl. MenpHUKOB.

— M.: Akagemus,2008. —432c.

50. Muxeesa E.B. MHdopMaIoHHbIE TEXHOJOTHH B NPOPECCHOHAIBLHON NEATENLHOCTH:
yueb. mocobue mus CIIO /E.B.Muxeesa.-3-e u3z., crep. — M.: Akagemus,2005. —384c.
51. Muxeesa E.B. IIpakTukyM mo WH(GOPMAIMOHHBIM TEXHOJIOTHAM B IPO(eCCHOHANBLHOM

nesrenpHoctd: y4ued. mocobome mis CIIO/E.B.MuxeeBa. — 3-e wu3am., crep. - M.:

Axanmemusg, 2005. — 256¢.

3.2.2. DiekTpoHHbIe H3TaHHUA (IJIEKTPOHHbIE pecypchbl)

1. Xypxua M.C. OcHoBbI HHGOPMAIMOHHBIX TEXHONOIHH, AkanemusaMenua, 2014

2. Kypunosa A.B., Oranecsn B.O. Xpauenue, nepenada u mybauxanus nudpoBoi
uHopmaruu, Axkanemus-Menua, 2015

3. Muxeesa E.B., Twroa O.M. u np. MHbopMarmoHHBIE TEXHOJOTUH B
npodeccuoHaNBHOM NesTensHOCTH, AKanemusiMenua, 2015

4. Octpoyx A.B. u ap. OcHOBBI HHGOPMAIIMOHHBIX TEXHONOTHH, AxamemusaMenua,
2015

5. Tomo C.B. VcrpoiictBo u (yHKIMOHHpPOBaHKHE HH(OPMAIMOHHOM CHCTEMEI,
Axanemus-Menua, 2016

6. Cumonenko E.E., 3aiineB O.E., Xypkur M.C. MHbOpManOHHEIE TEXHOJIOIHH B
npo(eCCHOHATBHOM AesITeNnbHOCTH, Akanemus-Menua, 2016

7. http://www.garant.ru

8. http://www.consultant.ru/

9. http://www.ed.gov.ru — MunuctepcTBO 06pasoBanus Poccuiickoii denepanyu.

10. http://www.edu.ru — @enepanbusrii noptan «Poccuiickoe 06pazoBaHHEY.

11. http://www.rambler.ru — Pycckasi mouckoBas CUCTEMA.

12. http://www.yandex.ru — Pycckasi mouckoBasi CHCTEMA.

13. http://biblioteka.net.ru — BubaroTeka KOMIBIOTEPHBIX YYE€OHHUKOB.

14. http://www.britannica.com — Bu6iauroreka Britannica.

15. http://ict.edu.rw/lib/ - Bubmuoreka moprana «MKT B o6pazoBanum»

16. EauHoe OKHO J0CTyna K 06pa3oBaTenbHbM pecypcaM http://window.edu.ru/

17. MusnuctepcTBo 06pazoBanus 1 Hayku PO OI'AY «D®UPO» http://www.firo.ru/

18. Tlopran «BceoGyu»- crpaBoYHO-HHGOPMAIIMOHHEINH 00pa3oBaTeIbHBIN CalT, €AUHOE
OKHO JIOCTyIIa K 00pa3oBaTellbHbIM pecypcaM —http://www.edu-all.ru/

19. DxoHOMEKO-ITIpaBoBas OHOnHOTeKa [DIEeKTpOHHBIA pecypc]. — PexuM moctyma
-http://www.vuzlib.net.
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4. KOHTPOJIb Y OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOM
JUCHUITIINHBI

Pe3ysibTaThl 00y4eHuUst

KpuTtepuu oueHKH MeTonbl OlIeHKH

3HaTh:

— aKTyaJIbHbI MPOQECCHOHANBHBIN U COLUATbHBIN
KOHTEKCT, B KOTOPOM IPUXOIUTCS paboTaTh U JKHTh;

— OCHOBHbIE HCTOYHUKY UH(OPMALMU U PECYPCHI ISt
peleHys 3a1a4 1 npodiieM B MPoQecCHOHANBHOM H/HITH
COLMATIbHOM KOHTEKCTE;

— QJITOPUTMEI BHITIONHEHHA PaboT B MpodecCHOHANBHOM U
CMEXKHBIX 00/1aCTX;

— MeToasl paboTsl B MpodeCCHOHATBHOM U CMEXKHBIX
chepax;

— CTpYKTYpY IU1aHa Ui peLIeHUs 3a/ay;

— TMOPSIOK OLIEHKH pe3y/bTaTOB PEILEeHHs 3a1a4

PO eCCHOHATIBHOMN TeSTEeNbHOCTH.

- OCHOBHBIE METOIBI U CpeACTBa cOopa, 00paboTKH,
XpaHeHus1, epeJadd U HaKOILUIEHHs HHPOPMALIUH;

- TEXHOJIOTHIO ToUcka HHpopMalmu B ceTu MIHTEepHET;
- HOMEHKJIaTypa HHGOPMALHOHHbBIX HCTOUHHKOB
OPUMEHSIEMBIX B PO(YECCUOHANBHON IEATENBHOCTH,
IPUEMBI CTPYKTYPUPOBAaHHS HH(GOPMALNY;

- (opmat oopMIIeHUS Pe3yIbTaTOB OKCKA
HHGOpMaIUK.

- colep)kaHHe aKTyalbHOH HOpMaTUBHO-NPABOBOM
IOKyMEHTaLUH;

- COBpeMeHHas HaydHas U MpodeccHoHabHas
TEPMUHOJIOTHS,

- BO3MOJKHBIE TPAEKTOPUH MPO(ECCHOHATBLHOTO
pa3BUTHA U CaMOOOPa3OBaHMI.

- MCHUXOJIOTMYECKHE OCHOBBI ACATCIIPHOCTH KOJIJICKTHUBA,
[ICUXOJIOTHYECKHE 0COOEHHOCTH JIMYHOCTH;
- OCHOBBI HpOGKTHOﬁ JEATCIIBHOCTH.

- 0COOEHHOCTH COIMAIBHOTO U KyIbTyPHOTO KOHTEKCTA,
- mpaBuia 0QOPMIICHHS JOKYMEHTOB M TOCTPOECHUS
YCTHBIX COOOLICHHH.

- Ha3HAY€HHUE, COCTAaB, OCHOBHbIE XapaKTEPUCTHKU
OpraHu3alMOHHON Y KOMIBIOTEPHOH TEXHUKH;

- OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEH,
IIPUHIIMIIEL TAKETHOM Mepenayy JaHHbIX, OPraHU3alio
MEXCETEBOr0 B3aHMOJEHCTBHS,

- Ha3HAYEHWE ¥ NPHHIIUIBI HCTIONB30BAHUS CUCTEMHOIO
¥ MPUKJIAAHOTO MPOrpPaMMHOr0 OO€CHeYeHus;

- MPUHLMIIBI 3aIUTHl HHGOPMALKU OT
HECAaHKLIIHOHUPOBAHHOIO IOCTYIa;

- MPaBOBBIE ACMEKThI HCIIONE30BaHKA HHYOPMAIIMOHHBIX
TEXHOJIOTH U POTPAMMHOT0 00ecredeHus;

- OCHOBHEIE NIOHATHS aBTOMATH3UPOBAHHOM 00paboTKH
nH(bOpMaLVY;

- HampaBJeHNs aBTOMATU3aLHK OyXraiaTepCKou
IESATENbHOCTH;

- Ha3Ha4YeHWe, TPUHLIUITBI OPraHU3aLMH U SKCILTyaTaluK
OyXraiaTepcKux HHPOPMALMOHHBIX CHCTEM;

- OCHOBHBIE YTPO3BI U METOMIBI 00ECTIEYEHHA
nHPOPMALOHHOM 6€30MacHOCTH.

OIIEHKA «OTJIMIHO)» BBICTABIAETCA |- YCTHBINU ONpocC,

00y4JarouiemMycs, €y OH IIyOoKo U |- BeimonHenue
TPOYHO YCBOMUII MPOrPaMMHBIH MPaKTHIECKUX
MarepHal Kypca, HCUepIbIBAIONIE, |3adaHui
TI0CJIEJOBATENBHO, UETKO U - Breayautopnas
JIOTHYECKH CTPOMHO €ro M3JaraeT, |caMocCTOsITeNbHas
YMeeT TeCHO YBS3bIBaTh TEOPHIO C  [paboTa
NpaKTUKOM, cBOOOIHO cripaBiseTcs |- [IpoMexyTodHas
C 3a/la4aMH¥ U BOMPOCAMH, HE aTTecTalys

3aTPYAHSETCS C OTBETAMHU MPU
BUIOU3MEHEHHNH 3aJaHul,
MPaBIWIbHO 000CHOBBIBAET
NPUHSATHIE PEIICHUS, BIaJEET
Pa3HOCTOPOHHUMH HaBBIKAMH M
NpHeMaMH BbIIIOJTHEH U
MPaKTUYECKUX 3a]a4;

OLIEHKa «XOPOILOY» BHICTABIIETCS
obyyaroniemMycsi, €CJid OH TBEPIO
3HAET MaTepHal Kypca, F[paMOTHO U
IO CYIIECTBY M3JIaraeT ero, He
JIOIyCKasl CYIIECTBEHHBIX
HETOYHOCTEH B OTBETE Ha BOIPOC,
MPaBUIIbHO MPUMEHSAET
TEOPETUYECKUE MOJNIOKEHHS IIPH
peIIeHUH MPAKTHIECKHUX BOIPOCOB
Y 3aja4, BJIaJeeT He0OXOIUMBIMUA
HaBBIKAMU U NIPUEMaMH UX
BBITIOJTHEHHS;

OLIEHKA «yIOBJIETBOPUTEIBLHON
BBICTaBJIIE€TCS 00yJaromeMycs,
€CJId OH UMeET 3HaHU TOJIbKO
OCHOBHOTO MaTepuaia, HO He
YCBOMI €r0 JeTalel, NoImycKaeT
HETOYHOCTH, HEJOCTATOYHO
npaBIbHEIE GOPMYIUPOBKH,
HapyIIeHNs JJOTUUECKOH
I0CJIEI0BATEIBHOCTH B U3JIOKEHUH
POrpaMMHOT0 MaTepuaa,
HCTIBITBIBAET 3aTPyIHEHMS TIPH
BBINOJTHEHMH IPAKTUYECKUX 3a/1a4;
OLIEHKA HEYAOBJIETBOPUTEILHO»
BBICTaBJIsIETCA 00y4aromeMycs,
KOTOpBIii HE 3HAET 3HAUUTEILHON
9aCcTH MPOTPaMMHOI0 MaTepHaa,
JIOITYCKAET CYLIeCTBEHHbIE OMMOKH,
HEYBEPEHHO, C OONBIINMH
3aTpyAHCHUSIMH pemaeT
NPaKTUYECKHE 3a0a4u WK He
CMpaBIAETCS C HAMU
CaMOCTOSTENBHO.

- MpaBuiIa OCTPOSHHUS MPOCTHIX H CIIOKHBIX
TpeyIoXkKeH il Ha MPO(ECCHOHATILHBIE TEMBI;
- OCHOBHBIE 00ILEYOTPEOUTEIbHBIE I1aroJbl (ObITOBas U
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npodeccuoHanbHast JEKCUKa);

- JIeKCUYECKUH MUHUMYM, OTHOCSIIUICS K OMUCAHHIO
HpEeIMETOB, CPEICTB U MPOLECCOB MPO(ECCHOHATBHOM
JEeSTEBHOCTH; 0COOCHHOCTH MMPOU3HOIIEHHUS;

- TpaBUIia YTE€HUS TEKCTOB MPOGeCCHOHATBHON
HaIMpaBJIEHHOCTH.

- 0c0GEHHOCTH HCTIONB30BaHusA cepBUcoB Google Docs ms
COBMECTHOM paboThI C JOKyMEHTaMU;
- QJITOPUTM TIOMCK HOpMAaTUBHBIX T0KyMeHTOB B CIIC
«KoHncynprant [Tmocy;

- OCHOBHBIE BO3MOXHOCTH nporpammel 1C: Byxranrepus.

YmMmeTh:

— pacrno3HaBaTh 3afauy WM npobiieMy B
npoeCCHOHANBEHOM HIIH COLIMAIBHOM KOHTEKCTE;

— aQHAJTM3UPOBATH 33724y WK IPoOJIeMy U BBIAEIATH €€
COCTaBHbIE YaCTH;

— OIpeeNiTh 3Talbl PEIICHN 3a1a4y;

— BBIABJIATH U 9Q(PEKTUBHO UCKaTh HHGOPMALIHIO,
HEeOOXOMUMYIO IUTS PEIIeHHUs 3alaqy 1/ U NpOOJIEMEL,
— COCTaBUTb IUIaH IEHCTBHS; ONPENEITUTh HEOOX0IUMBIE
pecypcesl;

— BJIaJIETh aKTyalbHBIMU METOAAMU paboThl B
npodecCUOHABHOU 1 CMEXHBIX cepax;

— peayM30BaTh COCTABJICHHbIH IJ1aH; OLCHUBATh
pe3yJbTaT U MOCIEACTBYUS CBOUX JCHCTBUI
(caMOCTOSITEJIEHO HIIH C IOMOLIBI0 HACTABHUKA).

— OmpeneNsTh 3aKa4yy 11 NOUcKa MHPOPMaLMH;

— OIpeneNATh HeoOXOAUMbIe HCTOUHUKH HUH(GOPMALH;
— IUTAaHUPOBATH MPOLECC MOUCKA; CTPYKTYPHUPOBATh
HoJTydaeMyto UH(OpMaIuIo;

— BBIIENATh HaHOOJIee 3HAYUMOE B IIEpPEUHe
uH(bOpMaLuy;

— OLIEHUBATH MPAKTHIECKYIO 3HATUMOCTh PE3YbTaTOB
MOKCKa; 0(OPMIIATH Pe3ybTATHI MOUCKA.

— OTpENEeNATh AKTYaJIbHOCTh HOPMAaTUBHO-IIPABOBOM
IDOKYMEHTalUU B NPO(eCCUOHATIBHOM NEATEILHOCTH,
— NPHMEHATh COBPEMEHHYIO HAY4HYIO
npo¢eCCHOHANBHYIO TEPMHHOJIOTHIO;

— OIpeneNsTh U BBICTPauBaTh TPACKTOPUU
po(eCCHOHAIBFHOrO pa3BUTHA U caM0o00pa3oBaHusl.

— OpPraHU30BbIBATH pa601'y KOJUJICKTHBA U KOMAaHIBI;
— B3aUMOJEUCTBOBATH C KOJUJIETaMH, PYKOBOIACTBOM,
KIIMCHTAMH1 B XO€ HpO(t)eCCHOHaJ'[LHOI‘;I JEATCIIBHOCTH.

— IpaMOTHO H3JIaraTh CBOU MBICTU U 0QOPMIIATE
ITOKYMEHTBI 10 Po(eCCHOHANBHOH TEMAaTHUKE Ha
rOCyIapCTBEHHOM S3bIKe, POSIBIATH TOJIEPAHTHOCTH B
paboyeM KOJUIEKTHBE.

— 00pabathiBaTh TEKCTOBYIO TabIWYHYIO HH(OOPMALKIO;
— HCIONB30BaTh IENIOBYIO rpauKy U MyJbTHMENHA
uH(pOpMaIHIO;

— CO3/1aBaTh NPE3eHTaLUH;

— NPUMEHATh aHTUBHPYCHBIE CPEACTBA 3aLIMTHI,

— uynTaTh (MHTEPIPETHPOBaTh) HHTEpGElic
CTeLHATU3UPOBAHHOTO IPOTPAMMHOIO 00ECTIEUEHH S,
HaXOJHUTh KOHTEKCTHYIO MOMOIIb, paboTaTh C
JOKYMEHTaLUEH;

— MPUMEHATH CTIEIHATU3UPOBAHHOE IPOrPpaMMHOE
obecreuenue s coopa, XpaHEeHU U 06paboOTKH
OyxranTepckoii HHGOpPMaLUK B COOTBETCTBHH €
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U3y4aeMbIMU NpodecCHOHATbHBIME MOLY MU,

— T0JIb30BaThCS ABTOMATH3UPOBAHHBIMY CUCTEMaMU
IEJIOTPOU3BOCTBA;

— NPUMEHSATh METOIBI U CPEICTBA 3aLIUTHI
OyxrajTepckoil HHPpopMauu

— MOHMMAaTh OOLIU CMBICI YETKO MPOM3HECEHHBIX
BBICKa3bIBaHUI Ha U3BECTHbIE TEMBI (TIpOGeCCHOHATbHBIE
U OBITOBBIE), IOHUMATh TEKCTHI Ha 6a30BbIE
npodeccUOHATbHBIE TEMBI;

— y4acTBOBaTh B JUaI0Orax Ha 3HaKOMbIe 001IHE U
npodeccroHATbHbIE TEMBI;

— CTPOUTH MPOCThIE BHICKA3bIBAHUSA O ce0e U O CBOEH
npoeCCUOHATBHON EATENLHOCTH;

— KpaTKo 000CHOBBIBATh U OOBSCHUTH CBOU NEHCTBHSA
(Texymue ¥ IaHUpyeMbIe);

— MUCATh MPOCTHIE CBSI3HBIE COOONIEHUS HA 3HAKOMBIE
WM MHTEPECYIOIIUe NPo(eCCUOHATBHbIE TEMBI.

- HCTI0JIb30BaTh cepBUCH Google Docs 1 coBMECTHOM
paboThI C JOKyMEHTaMH;
- OPraHU30BbIBaTh IIOMCK HOPMAaTUBHBIX JOKYMEHTOB B
CIIC «KoncyastaHT ITmrocy;
- paboTath B MOJI30BATENBCKOM PEXUME MPOrPaMMEL
1C: Byxrantepusi.
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