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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEHN ITPOT'PAMMBI YYEBHOU
JAUCHUIIJINHBI

1.1. Ob6aacTs npuMeHeHus padoyeil NPOrpaMmsl

VYyebnas nucummuinHa OI1.08 MudbopmanmoHHble TEXHOJOTHH B MHpodhecCHOHATBHOMN
NeSITEILHOCTH SIBJISIETCS 00sI3aTENIbHOM 4YacThio OOMIENTPO(ECCHOHATBFHOTO IMKIIA JTUCIHILIHH
MIPUMEPHOM OCHOBHOM 00Opa3zoBaTenbHOM mporpammbl B cooTBeTrcTBUM ¢ PI'OC CIIO mo
cnernpanbHoCcTH 38.02.01 DKOHOMEKA M OyXTaNTEPCKUI y4eT (TI0 OTPaCIIsiM).
1.2. MecTO TUCHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/ibHOM MPOrpaMMbl

VYuebnas muctumnuaa OIL08 HHpopmanmoHHbIE TEXHOJOTHMH B HPOQEecCHOHATBHON
JEeSTeNIbHOCTH oOecrnieunBaeT (GopMUpPOBaHHE MPO(PECCHOHANBHBIX U OOUIMX KOMIIETEHIUI MO
BceM BuaaMm aestenbHocTH @I'OC no cnenumansHocTd 38.02.01 DxoHOMMKA M OyXTranTepcKuit
yuet(nio otpacisim). Ocoboe 3HaUeHUE AUCHUILTUHA uMeeT pu popMupoBanuu U pa3Butuu OK

01-OK 05, OK 09,0K 10,IIK 1.1- 1.4,I1K 2.1-2.7,11K 3.1-3.4,I1K 4.1-4.7

1.3. Heab u niiaHupyemblie pe3yJibTAThl 0CBOEHUS! AU CUUIIIMHBI

B pamkax mporpammbl yuyeOHOM JUCHUIUIMHBI 00YYarOIIMMUCS OCBAMBAIOTCS CIIEIYIOLIHE
YMEHHUSI U 3HAHHUSL.

HIIE,O?)K VYMmenus 3HaHusg
OK 01 — pacIio3HaBaTh 33/1auy WM IPOOIEMy B — aKTyaJbHBIM TPOPECCHOHATBHBIN U COIHAIEHBIH
OK 02 po(heCCHOHATTBHOM HITH COITHATEHOM KOHTEKCT, B KOTOPOM TIPHXOIUTCS paboTaTs 1
OK 03 KOHTEKCTE; JKUTB;
OK 04 — aHaIN3MPOBATH 33j1a4y WIH IPOOIeMy U — OCHOBHBIC HCTOYHHUKH HHPOPMALIHH ¥ PECYPCHI
OK 05 BBLICIISATD €6 COCTABHBIC YACTH, IJ1s pellleHns 3a1a4 M OpoOieM B
OK 09 — OMPEENATE ITAIBI PELICHHS 334U, npoheCCUOHATBLHOM H/UITH COLUAIBHOM
OK 10 — BBIABJIITH U 3()(HEKTUBHO UCKATH KOHTEKCTE;
1K 1.1- HHPOPMAILNIO, HEOOXOAUMYIO AT PEIICHHUs — aNrOPUTMEI BBITIONTHEHHS PaboT B

1.4 TIK 3a/1a4d |/WIH POOJIEMBI; Mpo¢eCCUOHANTBHOMN U CMEXKHBIX 00JIACTSIX;
2.1- — COCTaBWTh IUIAH JEHCTBHS; ONPEAEITUTh — MeTo/Ibl paboThl B PO(HECCHOHATBHON 1
2.7.1K HEOOXOIUMBIE PECYPCHI; CMEXHBIX chepax;
31- — BIAJCTh aKTyaJbHBIMU METOAAMH PAOOTHI — CTPYKTYpY IUIaHA JUIS PEIICHHS 3a/1a4;
' B IPO(ECCHOHATTBLHOM U CMEXKHBIX chepax; — MOPSIJIOK OLEHKU Pe3yJIbTATOB PELICHUS 3aa4
3.4,1IK — peayn30BaTh COCTABICHHBIN IIJ1aH; npodeCcCHOHANBHON eI TeIbHOCTH.
4.1-4.7 OLIEHUBATh PE3YJIbTAT U TOCICICTBUS CBOMX
JICUCTBHI (CAMOCTOSTENHHO MU C TIOMOIIIBIO
HACTaBHUKA).

— ONPEACIATE 3ala4u JJId TOHCKa

CTPYKTYPHPOBATH IT0JIy4aeMyI0

— OIIEHMBATH NMPAKTHYECKYIO 3HAYUMOCTD
Pe3yJIbTaTOB MOUCKA; 0HOPMIISITD
pe3yIbTaThl MOUCKA.

- OCHOBHBIE METOJIBI U CpeficTBa cOopa,

nHpOpMaIINH; 00paboTKH, XpaHEeHHs, TIEpeladll U HAKOTUICHHUS
— OIIpEeaeIsITh HEOOXOAUMBIE HCTOYHUKHU I/IH(i)OpMaHI/II/I;

HHpOpMALIUY; - TEXHOJIOTHIO TMOWCKa HH(POPMAIUH B CETU

— IUTAHMPOBATH MPOLIECC MOUCKA; HNuteprer;

- HOMEHKJaTypa HH()OPMAIIMOHHBIX HCTOYHUKOB

UH(OPMALHUIO; NPHUMEHSEMBIX B TIPO(ECCHOHATBHOM
— BBIJEISITH HAHOOJIEe 3HAYMMOE B TIEPEUHE ACATCIBHOCTH; IIPUEMBI CTPYKTYPUPOBAHUA
HHPOPMALIUH; uHpopmanuy;

- (opmar opopmIIeHHS pe3yNIbTATOB MOKCKA
HHPOPMALIUH.

— ONPEACIATh AaKTYyaJIbHOCTh HOPMATHBHO-

npo¢ecCHOHANBHYIO TEPMHHOJIOTHIO;

— ONpENENATh ¥ BHICTPAaUBaTh TPACKTOPUH
npodecCHOHAIBHOTO Pa3BUTHS U
camMo00pa30BaHHsI.

- cozepKaHUE aKTyaJlbHOI HOPMAaTUBHO-IIPABOBOM

MPaBOBOM JOKYMEHTAIUHU B JOKYMEHTAIINH,
npodeccHnoHaTbLHON JesITEIbHOCTH; - COBpEeMEHHas HaydHas U MpodeCcCUOHATbHAs
— IPUMCHSITH COBPEMCHHYIO HAYYHYIO TEPMUHOJIOT U

- BO3MOJKHBIE TPAEKTOPUH MPO(HECCHOHATHLHOTO
PasBUTHSI ¥ caMOOOPa30BaHMSI.




— OpraHH30BBIBAaTh PabOTY KOJIEKTUBA U
KOMaH/IbI;

— B3aMMOZEHCTBOBATH C KOJUIETAMH,
PYKOBOJCTBOM, KIINEHTAMH B XOJI€
npodeccHoHaIBHOH NeATeTbHOCTH.

- IICHXOJOTHYECKHE OCHOBEI ACATEIIBHOCTH
KOJIJICKTHBA, IICUXOJIOTHYECKUE 0COOCHHOCTH
JIMYHOCTH;

- OCHOBBI POEKTHOMN JEATETFHOCTH.

— TPaMOTHO H3JIaraTh CBOHM MBICIIU H
0OpMIIATH JOKYMEHTHI 110
npodecCHOHANBHON TeMaTHKE Ha
TOCYAapCTBEHHOM SI3BIKE, IPOSIBIISTH
TOJIEPAHTHOCTH B pa00OYEM KOJUIEKTHUBE.

- 0COOEHHOCTH COIMAIBHOTO U KyJIbTYpHOTO
KOHTEKCTa,;

- TpaBuia ohOpMIICHHS TOKYMEHTOB U
MOCTPOEHHSI YCTHBIX COOOIIEHHH.

— 00pabaTeIBaTh TEKCTOBYIO TaOIMYHYIO
uHdopmanuio;

— HCIIOJIb30BaTh JEJIOBYIO rpaduKy U
MYJIbTUMEANA HH(POPMALHIO;

— CO37aBaTh MPE3CHTALNH;

— NPUMEHATH aHTHBUPYCHBIE CPEICTBA
3aIlUTHI;

— 9UTaTh (MHTEPIPETUPOBATE) HHTEpdeiic
CIICIIMATT3UPOBAHHOTO IPOTPAMMHOTO
obecreueHns, HaXOAUTh KOHTEKCTHYIO
MOMOIIb, paboTaTh ¢ JOKYMEHTAIIHEH;

— MPUMEHSATH CHEeUUATH3UPOBAHHOE
nporpaMMHoOe obecriedeHue s coopa,
XpaHeHHs U 00paboTKH OyXranTepcKon
uH(OpMaLUK B COOTBETCTBHHU C U3y4aEeMbIMH
npoecCHOHATBHBIMH MOYJISIMHE;

— TOJIB30BATHCS aBTOMATU3UPOBAHHBIMHU
CHCTEMaMH JIeJIOIPOU3BOJICTBA;

— NPUMEHSATH METO/BI U CPEICTBA 3aLIUTHI
OyXxranrepckoil HHpopMauu

- Ha3HaYeHHE, COCTaB, OCHOBHBIE XapaKTEPUCTUKHU
OpPraHU3alIOHHOW W KOMIbIOTEPHOU TEXHUKH;

- OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEH,
NPUHIUIIBI TAKETHOHU Iepeaayy JaHHbIX,
OpraHU3aLHI0 MEKCETEBOTO B3aUMOACHCTBHS;

- Ha3HA4YCHHE M PUHIHIIBI HCTIOIb30BaHHS
CHCTEMHOTO M IIPUKJIQJHOTO IPOrPaMMHOTO
obecrieueHus;

- TIPHHLUIIEI 3aIUTH HHPOPMAIHH OT
HECaHKI[HOHUPOBAHHOT'O JIOCTYIIA;

- TpaBOBBIE ACIEKThI UCIIOJIb30BAHHMS
MH(OPMALMOHHBIX TEXHOJIOTUI U IPOrPaMMHOTO
oOecreucHUs;

- OCHOBHBIE MOHSTHSI aBTOMATH3UPOBAHHON
00paboTku MHpOpMAIHH;

- HaIlpaBJIeHHs aBTOMATH3alUH OyXrajaTepcKoi
JeATeIbHOCTH;

- Ha3HAa4YCHHE, NMPUHLUITEI OPTaHU3ALMU U
IKCIUTyaTaIMU OYXTaNTepcKuX HH(POPMALUOHHBIX
CHCTEM;

- OCHOBHBIE YIPO3BI H METO/BI 00ECTICUCHUS
WHPOPMAIMOHHON 6€30MaCHOCTH.

— NMOHUMATh OOIINIT CMBICIT YETKO
MPOU3HECEHHBIX BBHICKAa3bIBAHUIT Ha
M3BECTHBIE TEMBI (TIPO(ecCHOHATILHBIC 1
OBITOBBIE), TOHUMATh TEKCTHI Ha Oa30BbIE
npodeccnoHambHbBIE TEMBI,

— y4acTBOBAaTh B AMAJIOTaX HA 3HAKOMBIE
o01mue ¥ MpodecCHoHaTIbHBIE TEMBI;

— CTPOUTD IPOCTHIE BBICKA3bIBAHUS O cede 1
0 cBOei MpodecCHOHAIBEHOM NeITeNLHOCTH;
— KpaTKo 000CHOBBIBATh U OOBSICHUTH CBOM
JeUCTBHSA (TEKyIINe U TUIAaHUPYEMBIE);

— MUCaTh IIPOCTHIE CBA3HBIC COOOIIEHNS Ha
3HAKOMBIE WM HHTEPECYIOIINe
mpodeccCHoHaTbHBIC TEMBI.

- TpaBWiIa MOCTPOCHUS MPOCTHIX U CIOKHBIX
MPE/IOKEHHI Ha MPO(HECCHOHAILHBIC TEMBI,

- OCHOBHBIC O0IICYNOTPEOUTEIBHBIC TJIAT0JIBI
(bbITOBas M poheccHoHANIbHAS JIEKCHKA);

- JIEKCUYECKUU MUHUMYM, OTHOCSIIIUICS K
OTIMICAHUIO MPEJMETOB, CPEJICTB U MPOLIECCOB
po¢eCCHOHANBHON IesITeIPHOCTH; 0COOCHHOCTH
MIPOU3HOIICHUS;

- TpaBWJIa YTEHUS TEKCTOB MPOQPECCHOHATBHOM
HaIpaBJICHHOCTH.

- UCTIONB30BaTh cepBrckl Google Docs st
COBMECTHOI paboThI ¢ JOKYMEHTaMH;

- OpPraHMW30BBIBATH IIOMCK HOPMAaTHBHBIX
nokymeHToB B CIIC «Koncynbsrant [Tmocy,
- paboTaTh B MOJIB30BATEILCKOM PEKUME

nporpammsl 1C: byxrantepus.

- 0cOOCHHOCTH HCHOIB30BaHus cepBucoB Google
Docs nist coBMecTHOH paboTHI ¢ JOKYMEHTaMH;
- QITOPUTM HOUCK HOPMATHUBHBIX JJOKYMEHTOB B
CIIC «KoncynsranT [1mrocy,
- OCHOBHBIE BO3MOXXHOCTH TporpamMmsl 1C:
ByxranTepust.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIHUILIAHBI

2.1. O6bem yueOHOH TUCHMILIMHBI M BUAbI y4eOHOIi padoThI

. Oo0bem
Buj yueOHoi1 padoThl
4acoB
O06beM 00pa3oBaTeIbHON MPOrpaMMbl 54
CamocrosiTenpHas pabora 4

O0beM padoThl 00yYaAONINXCS BO B3anMojIeiicTBIH ¢ ipenogaBatenem | 50

B TOM YHCJIC:

TEOpPETUYECKOE 00yUeHne 6
MIPAKTUYECKHUE 3aHATUS 34
Koncynbranuun 4
[Tpomexyrounas arrectanus B GopMe IK3aMeHa 6




2.2. TemaTH4eckuii IJIaH U cofiep:kaHue yueOHoi qucuuniuabl «MHpopMannoHHbIe TEXHOJIOTHH B NPO(ecCHOHATbHOI JeATeJbHOCTH»

Koanl
KOMIIETEHIIMH,
HaumeHoBaHue Oo0bem (bopmupoBanio
Conep:xanue yueOHOro MaTepuasa u (popMbl OpraHU3alMu eI TeJIbHOCTH 00y4aImMXcst KOTOPBIX
pa3/ieJioB M TeM B Yyacax
Crmocoo0cTByeT
3J1eMeHT
NPOrpamMMmbl

1 2 3
Pasznea 1. [IpumeHenne nHGOPMAIMOHHBIX TEXHOJIOTHII B 9IKOHOMUYeCKOi cdepe.
Tema 1.1. Coaep:xanue yue0HOro MaTepHaJia 1 OK 01-03,
Ilonsitue u cymHocts | [lenmn, 3amaum  mucnmmiuebl.  [lomsitust wHDOpManmu, WHHOPMAIMOHHONH TEXHOJIOTHH, OK 05, OK 09-11
HHPOPMAIMOHHBIX UH(OPMALIMOHHON CHUCTeMBI. TexHHKa 0e30MaCHOCTH.
CHCTEeM M TexHoJoruil | [lpumenenne MHPOPMAIIMOHHBIX TEXHOJOTUN B 3KOHOMUKE. CriocoObl 00pabOTKH, XpaHEHus,

nepenaun v HakorieHHs uHopMmanuu. Omneparmuu o0OpaboTku uHbopManuu. OO6mue 1

MOJIOKEHUS TI0 TEXHHYECKOMY M MNPOrpaMMHOMY 0OecredeHuI0 HMH(OPMAIOHHBIX

TEXHOJIOTHUM.

Knaccugukanus u cocraB uHGOpMannoHHBIX cucteM. [loHATHEe KayecTBa MH(OOPMAITMOHHBIX

nponeccoB. JKu3HeHHbIN UK HHOPMAIIMOHHBIX CUCTEM.

IIpakTHyecKue 3aHATHS 1

IIpakTnuyeckoe 3ansitie Nel. AHanu3 UWHPOPMALMOHHBIX CHCTEM M TEXHOJIOTHUH,

PUMEHSIEMBIX B 9KOHOMHYECKOHN JIeATEIIEHOCTH 1
Tema 1.2. ConeprxaHue y4eOHOro MaTepuasa 1 OK 01-05,
Texnuueckoe [TpuHIMnsl  KIaccu(UKAUM KOMIIBIOTEPOB. APXHUTEKTypa MNEPCOHAJIBHOIO KOMIIBIOTEpA. OK 09-11
obecrnieyeHue OCHOBHBIE XapaKTEPUCTUKH CUCTEMHBIX 0JIOKOB 1 MOHUTOPOB.
HH(OPMANMOHHBIX Knaccugukanus neyararoumx ycTpoicTs. 1
TEXHOJIO0THil CocraB nepudepuitHbIX yCTPONUCTB: CKaHEPhl, KOMUPBIL, IEKTPOHHbBIE IUIAHILIETHI, BE0-KaMepbl

U T.JI.

IIpakTHyecKue 3aHATHSA 1

IIpakTnuyeckoe 3ansitue Ne2. IlepcoHambHBIH KOMIIBIOTED U €ro COCTABHBIE YacCTH. 1

TectupoBaH#e yCTPOICTB MEPCOHATLHOTO KOMITBIOTEPA C OMUCAHNEM MX Ha3HAYCHUSI.
Tema 1.3. ConeprxaHue y4e0HOro Marepuasa 1 OK 01-05,




IIporpammuoe [Tonsitue mnnaTdopMel mnporpaMMmHoro obdecrneuyeHus. CpaBHHUTENbHAs XapaKTEpPUCTHUKA OK 09-11
olecreyenue UCTIOJIb3YEMBIX IIaT(HOpM.
HH(OPMAMOHHBIX Crpykrypa ©0a3zoBoro mnporpamMmHoro obecrnedenus. Kraccupukanuss u  OCHOBHBIE
TEXHOJIOTHiA. XapaKTEPUCTHKH ONepalMoHHON cucteMbl. OcoOeHHOCTH uHTepdeiica OneparuoHHON

cucreMsl. [IporpaMmsbl — yTUIIUTEI.

Knaccugukarus 1 HarpaBiIeHHUs HCIIOJIB30BAaHMS TPUKIATHOTO MIPOrPAMMHOTO 00eCTIeYeHNUs

JUIs peLIeHUs NIPUKJIAIHBIX 3a/1a4, NePCHEKTUBBI €r0 Pa3BUTHSL.

IIpakTHYyecKue 3aHATHS

IIpakTuyeckoe 3ansitue Ne3. IlpuxnamHoe mnporpammHoe oOecrieueHue: (HailsToBbIe

MEHEKEPBI, IPOrPaMMbI-apXHUBATOPHI, YTHIINTHL.
Tema 1.4. Conep:xkaHue yueOHOro MaTepHaJia OK 01-05,
Komnbrorepusbie [ToHsATHE KOMITBIOTEPHOTO BUPYCA, 3aIMTHI HHPOpMAIUK 1 HHPOPMAITMOHHON 0€30MacHOCTH. OK 09-11
BHPYCBHI. [TpuHIMnIB! ¥ c1OCOOBI 3aMTHI HH(OPMALMK B UHPOPMALMOHHBIX CUCTEMAX.
AHTHBHpYCBHL. 3amuTa | XapakTepucTHKa yrpo3 6€30nacHOCTH WH(POPMAIUY U UX UCTOYHUKOB. MeTo/ibl oOecrieueHust
uHpopManuu B MH(POPMALIMOHHOM 6€30MacHOCTH.
HH(POPMAIMOHHBIX [Mpuntunel  3amuTel  WHGOpPMAIMKM OT  HECAHKIIMOHHUPOBAHHOTO JocTymna. IIpaBoBoe
cucreMax. o0ecrieyeHrne NPUMEHEHNs: THPOPMALIMOHHBIX TEXHOJIOTUHI U 3aLUThI HH(OPMALIHH.

IIpakTH4yeckue 3aHATHS

IIpakTnyeckoe 3ansitne Ned. OpraHumzanus 3amUTel UHPOPMALUMK Ha TEPCOHAITBHOM

KOMIIBIOTEPE.
CamocTosiTesibHast padoTa 00y4YarIUXcsl MPH U3y4YeHun pasaesaa 1 OK 01-05,
[TpopaboTka KOHCIEKTOB 3aHATHH, y4eOHOM M crenualbHON JUTEpaTypsl, paboTa ¢ MHPOPMALMOHHBIMU MOpTaJaMH, OK 09-11
BBINTOJIHEHHUE JOMAITHUX 33/JaHuil Ha TeMy: «CpaBHUTENbHBIN aHAIN3 CIEMUATU3UPOBAHHBIX MPOTPaMM JUIS aHAU3a
(MHAHCOBOT'O COCTOSIHUSI OpraHU3alMN», «XapaKTepUCTHKa Yrpo3 0€30MacHOCTH MH(OPMAIMM M HUX HCTOYHHKOBY,
«IlepcoHanbHBIN KOMIIBIOTEDP U €0 COCTABHBIE YACTH.
Pa3nes 2. TexHoJI0THH CO30aHMA M TPeo0pa3oBaHusi HHPOPMAIMOHHBIX 00BEKTOB B JKOHOMHYECKOH chepe
Tema 2.1. Coaep:xaHue yueOHOIro MaTepuaJia: OK 01-05,
Texnonornu co3panust | Ciucku: MapKUPOBaHHBIE, HyMEpPOBaHHbIE, MHOIOYPOBHEBbIE. ABTOMATHUECKOE CO3JaHUE OK 09-11,

U 00padoTKH
TEKCTOBOH U
4 CJI0BOI
uHpopmanuu

cnuckoB. Co3maHue M ONUCAHME HOBBIX CTHJIEH CIUCKOB, (hOpPMAaTUPOBaHME CO3JIAHHBIX
CTIFICKOB.

Co3nanue U opopMmIIeHHE Ta3eTHBIX KOJIOHOK. OdopmieHrne KOJOHOK TEKCTa € IMOMOIIbIO
TaO YIS,

Crioco0Obl co3nianusi Tabuul, npeoOpa3oBaHHe TekcTta B Tabmumbl. KoHCTpykTOp: CcTHiIM

IK 1.1, TIK 1.3,
K 2.1

8




odbopmiieHue Tabaui. MakeT: 1o6aBieHre U yaaneHue GparMeHTOB TaOJIHIIbI, PACIIONIOKEHNE
Y HampaBJICHUE TEKCTA.

Hymepanusi cTpaHuIl, KOJOHTHTYJIbI, pa3pbiBbl CTpaHHMIl, pa3neioB. CTuiieBoe opopMIiIeHUE
3aroJIOBKOB, pefakTupoBaHue cruieil. Co3maHue W peJaKkTUPOBaHHWE aBTOCOOMpaeMOro
OTJIaBJICHHSL.

DKOHOMHUYECKHE pacueThl M aHaau3 (UHAHCOBOTO COCTOSHUS Tpennpustus. OpraHuzanus
pacuetoB B TabiamuHoM mporueccope MSEXcel. OtHocuTenbHas ¥ aOCOMOTHAS afpecanus B
tabiyHOoM niporeccope MSEXcel.

Ces3anHble TaOnuiel. Pacyer mpoMekyTO4HbIX uTOroB B Tabmuiax MSEXxcel. IToxGop
napamerpa. Opranuzainust oOpatHoro pacuera. CBs3u Mexay (aillaMu U KOHCONMHIAIUS
nanabix B MSEXcel. Hakorutenue cpencTtB W wHBecTHpoBaHue mpoektoB B MSEXcel.
Hcnonp30BaHre SJCKTPOHHBIX TaONUIl s (PUHAHCOBBIX M JIKOHOMHUYECKHX pPacyeToB.
Hcnonp30BaHue CrEMUATU3UPOBAHHBIX IPOrpaMM Ui aHaliu3a (UHAHCOBOTO COCTOSIHUS
OpTaHH3aIHH.

IlpakTHyeckune 3aHATHS 12

IIpakTuyeckoe 3anaTue NeS. Co3ganue U opopmiileHHE MapKHUPOBAaHHBIX, HYyMEPOBAaHHBIX U 3

MHOTI'OYPOBHEBBIX CIIMCKOB, Ta3€THBIX KOJIOHOK.

IpakTuyeckoe 3ausaTue Ne6. Coznanue u opopmiieHue tadbaui B Tekcre. CTUH, CO3aHAE U 3

pellakTUpPOBaHKHE aBTOCOOMPAEMOro OIJIaBJIeHUs. [ MIepCChUIKH.

IIpakTnyeckoe 3anatue Ne7. OTHOCUTENbHAass M aOCONIOTHAs ajapecanvs B TaOIMYHOM 3

nporeccope MSEXxcel. ®unpTpsr.

IIpakTuyeckoe 3anaThe Ne8. Cpoxanbie TaOnumbl. IIpomexyrouneie utoru. Makpochl. 3

Pemienue 3a1a4 ONTUMU3AIMH.
Tema 2.2. Copepxanue yueOHOIro MaTepuasa 1 OK 01-05,
Texuosoruu co3nanus | KomnsiotepHas rpaduka, ee BUBL. OK 09-11,
1 00padoTKH MynpTUMEIUHHBIE IPOTPAMMBI. IK 1.1, TIK 1.3,
rpaguyeckon Ha3nauenne ©  OCHOBHBIE BO3MOYKHOCTHM  INPOrpaMMbl  MOJAIOTOBKM  IPE3EHTALUN 1 K 2.1
uHdopmanuu MSPowerPoint. OcHoBHbIE TpeOOBaHHUS K ICTTOBBIM MPE3CHTAIHSIM.

IIpakTHyecKue 3aHATHA 2

IpakTuuyeckoe 3ausitue Ne9. Coznanne MyIbTHMEINHHBIX Tpe3eHTarmii B8 MSPowerPoint. 2
CamocrosiTesibHasI pa6oTa 00yJAKOIIUXCS MPH U3YYEeHHH pa3aena 2 2 OK 01-05,
[IpopaboTka KOHCIIEKTOB 3aHATUH, y4eOHOM M CleHMaIbHONW JIUTEpaTypsl, paboTa ¢ MHPOPMALMOHHBIMH MOPTaJaMH, OK 09-11

HanucaHue pedeparoB Ha Temy: «Bnustommue u 3aBucumble siueriku. [lonck ommbok B dopmynaxy, «lIpumeyanus k
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Aa4yeiikaM, Co3/1aHKe, pelaKTUPOBaHKe, yAaJeHHe», «3auuTa HHpopMaIui B TabIuIax, orpaHMuYeHre JOCTyma K padoueit

KHHUTC).

Pasznea 3. TejleKOMMYHUKAIIHOHHBIE TEXHOJIOTHH

Tema 3.1.
IIpencraBJienns o
TEeXHHYECKHUX H
NMPOrpaMMHBIX
cpeacTBax
TeJIeKOMMYHUKAIIMOH
HBIX TEXHOJIOTHIi.

Coaep:xanue yueOHOTo MaTepHaJia

Wntepuer-texnonorud. CrnocoObl U CKOPOCTHBIE  XapaKTEPUCTUKU  IMOAKIIIOUEHUS,
nposaiinep.[lorck nHGpOpMaHK ¢ HCTIONB30BaHKEM KOMIIbIOTEpa. [IporpaMMHbIe TOMCKOBBIE
cepBuchl. Vcnonb30BaHue KIIOYEBBIX CIIOB, Qpa3 ansi moucka uHpopmanuu. KomObunanuu
YCJIOBHS TIOMCKA.

[lepenaua undopmannuu mexay Kkommnbrotepamu. [IpoBoaHast u 6ecipoBoiHAs CBA3b.

Meroasl co31aHus U CONPOBOXKACHUS CanTa.

bpayzep. Ilpumepsl paboThl ¢ UHTEpHET-Mara3MHOM, HHTEPHET-TYpareHTCTBOM, HHTEpHET-
oubmorekoir u mp. IlomckoBeie cuctemsl. Ilpumep mnomcka wuHPOpManuM Ha
rOCy/IapCTBEHHBIX 00pa3oBaTeNnbHBIX MopTanax. OcyliecTBieHne MOoucKa MHGOPMAIUU WU
MH(POPMALIMOHHOTO 00BEKTa B TEKCTE, (PalIOBBIX CTPYKTYpax, 0a3ax JaHHBIX, ceTH MIHTEpHET.
Co3pnanue sIMKa 3JIEKTPOHHOM IIOYTHI M HAacTpolika ero mnapamerpoB. dopMupoBaHue
aJpECHOM KHUTH.

CouuanbHple ceTU. DTUYECKUE HOPMbI KOMMYyHUKauuii B uTepHete. IHTEpHET-)KYypHAIIBI U
CMIN.

IIpakTH4yecKkue 3aHATHSA

IIpakTnyeckoe 3ansaTue Nel0:

PaGora ¢ NOHMCKOBBIMH CHCTEMaMH, OJJIEKTPOHHOM moutoil. Co3maHue cailTa-BU3UTKU
CpelcTBaMHu OHJIaliH-penakTopa. Mcmons3oBanue cepsucoB Google DOCS s cOBMECTHOIM
paboThI ¢ JOKYMEHTaMH.

OK 01-05,

OK 09-11,

IK 1.1, TIK 1.3,
IK 2.1

Tema3.2.

IIpumepsl ceTeBbIX
HHGpOpMALMOHHBIX
CHCTeM VIS
Pa3IM4YHBIX
HaNpPaBJICHUH
npogdeccuoHAIbLHOM
AeATeJIbHOCTH

Conep:kaHue y4eOHOTro MaTepuaJa:

CereBble MH(QOpPMAIMOHHBIE CHCTEMBbI JJIS DPA3JIMYHBIX HaNpaBleHUH NpodeccHoHaTbHON
NeSITeIBbHOCTH (CHCTEMBl JJIEKTPOHHBIX OHJIETOB, OyXTIaNTepCKUX pacyeToOB, PETUCTPAIUU
aBTOTPAHCIIOPTA, JJIEKTPOHHOTO T'OJIOCOBAHUSA, CHUCTEMBbl MEAMIMHCKOIO CTPaXOBaHUS,
JMCTAHIIMOHHOTO OOYYEeHHUs U TECTUPOBAHMUS, CETEBBIX KOH(pepeHui 1 GopyMoB U 1p.).

HpaKanecm[e 3aAHATUA

IIpakTuyeckoe 3ansitue Nell. Pabota B CIIC «Koncynbrant [Tnrocy. Opranuzaius noucka
HopMaTuBHBIX J10KyMeHTOB B CIIC «Koncynbrant ITnrocy.

OK 01-05,

OK 09-11,

IK 1.1, TIK 1.3,
K 2.1

Pasnen 4. UndopManmoHHbIe CHCTEMbl ABTOMATH3ALMHM 0YXTaJaTepCcKoOro y4yera.

Tema 4.1

Coaep:xanue yueOHOIro MaTepHaJia

OK 01-05,

10




TexHoJ0rHsi padoTHI €
MPOrpaMMHBIM
odecreyeHueM
aBTOMATHU3ALMHU
OyXraJrepckoro yuyera

OcHoBHBIE (DYHKITUH, PSKUMBI U TIpaBUiIa padboThl ¢ OyxraaTepckoil mporpammoi. Hactpoiika
OyxranTtepckoi mporpamMmsl Ha y4deT. KoHTekcTHas moMoIib, paboTa ¢ JOKYMEHTAIUEH.
OcHoBHble TmpaBuia obecriedeHus HHDOPMALMOHHONW 0€30MacHOCTH  OYyXrajaTepcKoro
nmporpaMMHOTo Komiuiekca. CoxpaHeHHE U BOCCTAHOBJICHHE WH(DOPMALIMOHHON 0a3bl.
OcHoBHbIE BO3MOxKHOCTH IporpaMMmbl 1C: byxranrepus. [lepBriit 3amyck cucrembl. Pabora B
[10JIb30BATEIBCKOM PEXHUME.

OK 09-11,
K 1.1- 1.4,
IK 2.1-2.7,
IIK 3.1-3.4,
I1IK 4.1-4.7

IlpakTHyeckune 3aHATHS 6
IIpakTuyeckoe 3ansatue Nel2. 3nakomcTBO ¢ uHTepdeiicom nmporpammer 1C:Ilpennpustue. 2
Pabora co cnpaBoYHMKaMU, IOKYMEHTaMU, )KypHaJlaMu
IIpakTuyeckoe 3ansaTue Nel3. BBox cBeneHnii 00 opraHu3aIiiy,BBOJI OCTATKOB IO CUETaM.
Odopmnenne >xypHana (akTOB XO3SWCTBEHHOW JKM3HM Ha OCHOBAaHUU TIEPBHYHBIX | 2
JIOKYMEHTOB.
IpakTuyeckoe 3anatue Nel4d. OmnpeneneHue (QUHAHCOBBIX PE3YyIbTATOB JACSITEILHOCTH
SKOHOMHYECKOTO cyObekTa. IlogroroBka Oyxrantepckuii (puHAHCOBOM) W HaIOroBOWU | 2
otyeTHOCTU.COXpaHEHNE W BOCCTAHOBJICHHE 0a3bl TaHHBIX.
IIpome:xyTOUHASI ATTECTALUSA 6
Bcero 94
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3. YCJIOBUSI PEAJIM3AIIUU TPOT'PAMMBI YYEBHOM JUCIHUIIIAHBI

3.1. Jlns peanuzamuu mporpaMMbl Y4eOHOW TUCIUTIIMHBI JOJDKHO OBITH MPETyCMOTPEHO
CIeyrolIee CreuaibHOe ToMeleHne: yuebnas madboparopusi«HGOPMAIIMOHHBIX TEXHOJIOTUI
B Npo¢eCCHOHATIBHON AESITeTbHOCTUY», OCHAIlEHHAsh O0OpyIOBaHHEM: IOCAJ0YHbIE MECTa IO
KOJIMYECTBY CTYJEHTOB, pabodyee MECTO NpenojaBaTels, JIEMOHCTPAIlMOHHBIE MOCOOUs U
Mozenu, ydyeOHas  JIOCKa; TEXHMYECKUMU  CpPEACTBAMH  OOYy4YEHUS:  KOMIIBIOTEPHI,
MYJIbTUMEAUIUHBIN TIPOCKTOP, HHTEPAKTUBHAS JOCKA/IKpaH, MYJIbTUMEIUHHBIC CPEIICTBA U T.II.

3.2. UudopmanmoHHoe odecnevyeHe peajnu3anun NporpaMmmbl

Jns peanu3anuu mporpaMmbl  OMONMMOTEYHBIH (POHA 00pa30BaTENbHON OpraHU3aALUU
JIOJI’KEH UMETh MeYaTHbIe U/UITU SJIEKTPOHHBIE 00pa30BaTe/IbHbIE U HH(POPMALIMOHHBIE PECYPCHI.

3.2.1 IleyaTHBIC H3TaAHUSA

1. Koucrurynus Poccuiickoit @eaepanuu ot 12.12.1993 (neficTByromas peaakius).

2. bromkerneiii  konekc Poccuiickoit  ®epeparmmu ot 31.07.1998 N 145-@3
(meicTByrOIIAs pEIAKIIHS).

3. Tpaxnanckuit komekc Poccwiickoit @Denmeparmu B 4 dyacTsax (AeicTBYyrOIIas
penaKusi).

4. Kopekc Poccuiickoit ®enepanuu 00 agMUHHCTPATUBHBIX MPABOHAPYIICHHUSIX OT
30.12.2001 N 195-@3 (meiicTBytomIas pegaKius).

5. Hanorossii kogekc Poccuiickoit @enepanyu B 2 yacTsax (AelcTBYIOLIas peaaKius).

6. TpymoBoii xkomekc Poccuiickoit @eneparuu ot 30.12.2001 N 197-®3
(IeficTByIOIIAs PENAKIIMS).

7. VYronoBHbli koaekc Poccuiickoit ®enmeparmun ot 13.06.1996 N 63-D3
(IeficTByIOIIAs PENAKIIMS).

8. ®enepanbHblii 3akoH OT 24.07.1998 N 125-03 (melictByromas penakmus) «O0
00s13aTeTILHOM COITMAILHOM CTPaXOBaHUU OT HECUACTHBIX CIy4aeB Ha MPOM3BOJCTBE U
npodecCuoHaNBHBIX 3a00JIEBAHUI.

9. ®enepanbubiii 3akoH ot 07.08.2001 N 115-®3 (neiictByromas pemakuus) «O
MPOTUBOACUCTBUN JIETATH3AIMH (OTMBIBAHHUIO) TOXO/AOB, MOMYYEHHBIX MPECTYMHBIM IyTEeM, U
(UHAHCUPOBAHUIO TEPPOPUIMAY.

10. ®epepanbubiii 3akoH oT 15.12.2001 N 167-®3 (neiictByromas penakuus) «O0
00s3aTeIbHOM NTIEHCHOHHOM CTpaxoBaHuu B Poccuiickoil @enepanum.

11. ®epepanbublii 3ak0oH oT 26.10.2002 N 127-®3 (melictBytomas penakuus) «O
HECOCTOSITENIbHOCTH (OaHKPOTCTBE).

12. ®epepanbubiii 3akoH or 10.12.2003 N 173-®d3 (melictBytomas penakuus) «O
BaJFOTHOM PETYJIMPOBAHHUH U BATFOTHOM KOHTPOJIEY.

13. ®epepanbubiii 3akoH 0T 29.07.2004 N 98-®d3 (meiictByromas penakius) «O
KOMMEPYECKOU TAHEY.

14, ®epepanbubiii 3ak0oH oT 27.07.2006 N 152-®d3 (melictBytromas penakuus) «O
MIEPCOHATBHBIX JTaHHBIXY.

15. ®epepanbublii 3akoH oT 29.12.2006 N 255-®3 (neiictByromas penakuus) «O0
0053aTEIbHOM COIIMAJIbHOM CTpPaxOBaHMM Ha CIlydail BpeMEHHOH HETPYAOCHOCOOHOCTH W B
CBSI3M C MATEPUHCTBOM.

16. ®enepanpHblii 3ak0H oT 25.12.2008 N 273-®d3 (metictByromas penakmus) «O
MPOTUBOACUCTBUN KOPPYIILIUL.

17. ®enepanpubiii 3akoH ot 30.12.2008 N 307-®d3 (merictByromas pemakius) «O0
ayJIUTOPCKOM EATeTLHOCTI Y.

18. ®enepanpublii 3akoH oT 27.07.2010 N 208-®d3 (metictByromas penakmus) «O
KOHCOJUAUPOBAHHON ()MHAHCOBOW OTYETHOCTH.

19. ®enepanpubiii 3akoH ot 27.11.2010 N 311-®3 (metictByromas penakmus) «O
TaMOXEHHOM peryinpoBanuu B Poccuiickoit denepanun».
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20. denepanpubiii 3akoH oT 29.11.2010 N 326-®3 (melictByromast penakimus) «O0
00s13aTeTbHOM MEAMITMHCKOM CTpaxoBaHuu B Poccuiickoit deneparumy.

21. denepanpubiii 3akoH oT 06.12.2011 N 402-®3 «O OyXraarepckoMm yyeTe»
(meHcTByIOIIAS pEIAKIIHS).

22. denepanpHbli 3akOoH OT 26.12.1995 N 208-03 (metictByromas penakius) «O0
AKIIMOHEPHBIX O0IIECTBAX Y.

23. depepanbusbiii 3akoH oT 02.12.1990 N 395-1 (neitctByromias pexakuus) «O 6aHkax u
OaHKOBCKOI1 1eATEIHbHOCTI.

24. ®enepanbublii 3akoH oT 16.07.1998 N 102-03 (metictByromas penakius) «O0
UIIOTEKE (3aJ10T€ HEIBHXKUMOCTH )».

25. denepanpubiii 3ak0oH oT 27.06.2011 N 161-®3 (meiictByromas penakmus) «O
HalMOHAIBHOM IJIATEXKHON CHCTEME.

26. ®enepanbHblil 3aKkoH 0T 22.04.1996 N 39-@3 (neiictByromas penaxius) «O pbiHKE
IIEHHBIX Oymary.

27. ®enepanpubiii 3ak0oH 0T 29.10.1998 N 164-®3 (meiictByromas penakmus) «O
(dbuHaHCOBOH apeH e (JIM3UHTE)».

28. 3akon P® ot 27.11.1992 N 4015-1 (neiictByromas penakiusi) «O0 opraHuzaiuu
cTpaxoBoro jena B Poccuiickoit @eaepanum.

29. ®enepanbubiii 3akoH oT 29.07.1998 N 136-®3 (meiicTByromas penakuus) «O06
O0COOCHHOCTSIX SMUCCUU U 00paIIeHUs TOCYIapCTBEHHBIX U MYHHUIIMITATbHBIX [IEHHBIX Oymary.

30. ®enepanbubiii 3akoH ot 10.07.2002 N 86-®3 (meiictByromas penakuus) «O
[lenTpanbHoM Oanke Poccuiickoit @enepanuu (banke Poccun)y.

31. ®enepanbubiii 3akoH oT 29.11.2001 N 156-@3 (meiictByromas penakuus) «O0
WHBECTUIIMOHHBIX (DOHIAX.

32. ®enepanpubiii 3akoH oT 22.05.2003 N 54-®3 (mefictByromas pemakmus) «O
MPUMEHEHUN KOHTPOJHHO-KACCOBOM TEXHUKH TMPU OCYIIECTBICHUM HAIUYHBIX JICHEKHBIX
pacueToB ¥ (WJIK) pacueTOB C MCIIOJIb30BAaHUEM AIICKTPOHHBIX CPEJCTB IIIATEXKAY.

33. ®epepanbubiii 3akoH oT 03.07.2016 N 290-®3 (meiictByromias penakims) «O
BHecEeHUH u3MeHeHuil B DenepanbHblil 3aK0H «O MPUMEHEHUHM KOHTPOJIbHO-KACCOBOM TEXHUKHU
IpPU OCYIIECTBICHUU HAJIWYHBIX JIEHEKHBIX PAcueToB M (WJIM) PACYETOB C HCIOJIb30BAHUEM
IJIATEKHBIX KapT» U OTAEJbHBIE 3aKOHOAATENbHBIE aKThl Poccuiickoit @enepanum.

34. ®enepanbubiii 3akoH ot 10.12.2003 N 173-®3 (meiictByromas penpakmus) «O
BAIIOTHOM PETYJIMPOBAHUU U BATFOTHOM KOHTPOJIEY.

35. @enepanbubiii 3akoH o1 08.12.2003 N 164-03 (meiicTByromas penakuus) «O06
OCHOBAX TOCY/IapCTBEHHOTO PETYJIHPOBAHMUS BHEITHETOPTOBOM IEATEITEHOCTH.

36. ®enepanbubiii 3akoH oT 30.12.2004 N 218-®3 (meiictByromas penpakius) «O
KPEJAUTHBIX UCTOPHUSIX).

37. ®enepanbubiii 3akoH oT 05.12.2017 N 362-03 (meiictByromas pegakius) «O
dbenepanbaoM OroxeTe Ha 2018 rox u Ha TutaHoBbId Tiepuoa 2019 u 2020 rogoBy.

38. denepanbublii 3akoH oT 05.12.2017 N 363-®3 (meiictByromas penakmus) «O
oromxere Ilencuonnoro ¢onna Poccuiickoit @enepannn Ha 2018 roa v Ha MIAHOBBIA MEPHOJ
2019 u 2020 romoB».

39. ®enepanbubiii 3akoH oT 05.12.2017 N 364-03 (meiictByromas pemakmus) «O
oromxere @oHaa coumanbHOro crpaxoBaHus Poccuiickoit ®depepanmuu Ha 2018 rom u Ha
mmanoBbid epros 2019 u 2020 rogosy».

40. @enepanpubiii 3akoH oT 05.12.2017 N 368-®3 (neiictByromas pemakius) «O
oromxere denepanpHoro hoHma 00A3aTEIHHOTO METUIIMHCKOTO cTpaxoBaHus Ha 2018 roxg u Ha
miaHoBelid iepuoAa 2019 u 2020 ronosy.

41. ®enepanbupiii 3akoH OoT 07.05.1998 N 75-®3 (meiictByromas pemakius) «O
HEroCy/1apCTBEHHBIX MIEHCHOHHBIX (POHIAX».
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42. @enepanpHbiii 3akoH oT 15.12.2001 N 167-®3 (meiictByromas pemakius) «O0
00s13aTeIbHOM TICHCHOHHOM CcTpaxoBaHuH B Poccuiickoit deaepanumy.

43. 3akon P® «O 3amuTte npas norpeduteneii» 07.02.1992.Ne 2300-001 (neiicTByrommas
peaKIINs)».

44. Tlocranosnenwue [IpaBurenbera PO ot 01.12.2004 N 703 (meiicTByromasi peaakiius)
«O DenepanbHOM Ka3HAYEHCTBEY.

45. Tlocranosnenwue [IpaBurenberBa PO ot 30.06.2004 N 329 (melicTByromasi peIakiius)
«O MunucrepctBe ¢punancoB Poccuiickoit deneparum.

46. VYxazanue banka Poccum ot 11.03.2014 N 3210-VY (neiictByromas penakuusi) «O
MOPSAJKE BEJEHUS KACCOBBIX ONEpaluid IOPUIUYECKUMU JUIAMU U YIPOIIEHHOM MOPSAKE
BEJICHUS KACCOBBIX OIEpaluil MHIWBUIYAIbHBIMU NPEIIPUHUMATEISIMU U CYOBEKTaMU MaJioTo
peAnpUHUMATENIbcTBaY (3apeructpupoBano B Munrocte Poccun 23.05.2014 N 32404).

47. Ykazanue banka Poccum ot 07.10.2013 N 3073-VY (mefictByromias penakius) «O0
OCYIIECTBJIECHUN HAJIMYHBIX pacueToB» (3apeructpupoBaHo B Muntocte Poccum 23.04.2014 N
32079).

48. «OcHOBHBIE HaNpaBlIEHUS €IWHOM  TOCYJAapCTBEHHOW  JEHEKHO-KPEIUTHOM
nosutuky Ha 2018 rox u nepuoxa 2019 u 2020 ronos» (yrB. bankom Poccun).

49. 3epea B.II., Hazapos A.B. O0pabotka otpacieBoii undopmamuu, OUL]
«Axagemus», 2016.

50. Mezenniee K.H. AsBromarusupoBaHHble uHGMOpManuoHHble cuctemsl, OUL]
«Axagemus», 2016.

51. MenwsuukoB B.I1. Madopmanmonnas 6e3omnacuoctb, OO0 «KuoPyc», 2015.

52. Muxeesa E.B. UnpopmanroHHbie TEXHOIOTHN B IPOPECCHOHATBHOM IEATEIbHOCTH,
OULl «Axagemus», 2014.

53. Muxeesa E.B. Ilpaktukym 1o  HWHQOPMAIMOHHBIM  TEXHOJOTHSIM B
npodeccuonanbHon aestenbHocTH, OUL «Akagemus», 2015.

54. Muxeesa E.B., TapacoBa E.}O., TutoBa O.U. Ilpaktukym mo uHGOpPMAIMOHHBIM

TEXHOJIOTHSIM B TpodeCCHOHAIbHONW NeATENbHOCTH OHKOHOMHCTa U Oyxrantepa,  OUIL]
«Axagemus», 2014,
55. Muxeesa E.B., TuroBa O. MW. HWadopmatnka u  uHGOpPMALHOHHO-

KOMMYHMKAI[IOHHbIE TEXHOJOTMM B Mpo(eccCHOHANbHON JedTenbHOCcTH mnenaroros, OWIL]
«Axanemus», 2017,

56. Muxeesa E.B., TutoBa O.B. MH(DopMaIioHHBIE TEXHOJIOTHH B TIPOPECCHOHATHHOM
nestenbHOCTH. Texanueckue crenuanbHoctu, OUL «Axagemusy», 2014

57. Omenvuenko B.IL., Jlemunoa A.A. Undpopmatuka, OOO Hznatenbckas rpymnmna
«'DO0TAPMemnay, 2016.

58. ®enoposa I'.H. Mudopmarmonnsie cucremsl, OULL «Axagemus», 2016

59. ®wmumonoBa E.B. HMHdopManuoHHBIE TEXHONIOTMHM B  Npo(ecCHOHATbHOM
nesitensHocTH, OO0 «M3natensctBo» KHoPycy, 2015.

3.2.2. DIeKTpOHHbIe U31aHU (3JIEKTPOHHbIE pPecypchbl)

1. Kypxun M.C. OcHoBbI HH(OPMALIMOHHBIX TeXHOIOTHH, AkanemussMenua, 2014

2. Kypunosa A.B., Oranecsn B.O. Xpanenue, nepegaya U myOaukanus HuppoBoit
uHpopmanuu, Axkagemus-Menua, 2015

3. Muxeesa E.B., TutoBa O.M. u gp. HMHPopManuMOHHbIE TEXHOJOTHH B
npodeCcCHOHAIBHOM AesiTenbHOCTH, AKkaaemusiMenua, 2015

4. Octpoyx A.B. u np. OcHOBbl WH(MDOPMALMOHHBIX TEXHOJOTHH, AkanemusiMenua,
2015

5. Tomo C.B. VYcrpoiicTBO M (QYHKUMOHUPOBAHME HWH(POPMALMOHHOW CHUCTEMBI,
Axanemus-Menua, 2016

6. Cumonenko E.E., 3aiine O.E., XKXypkun M.C. UHbopmanoHHbIE TEXHOJIOTUU B
npodecCHOHAIBHOM AesTenbHOCTH, AKaaemusi-Menuna, 2016
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7. http://www.garant.ru

8. http://www.consultant.ru/

9. http://www.ed.gov.ru — MunucrepcTBo oopazoBanus Poccuiickoii henepanum.

10. http://www.edu.ru — denepanbubiii mopran «Poccuiickoe 00pa3oBaHUE».

11. http://www.rambler.ru — Pycckas nouckoBasi cucrema.

12. http://www.yandex.ru — Pycckast mouckoBast CHCTEMA.

13. http://biblioteka.net.ru — bubaroTeKa KOMITBIOTEPHBIX Y4COHUKOB.

14. http://www.britannica.com — bubiroTeka Britannica.

15. http://ict.edu.ru/lib/ - bubaunoreka noprana «MKT B 0Opa3oBaHum»

16. Enxunoe okHO gocTyma K o0pa3oBaTebHBIM pecypcam http://window.edu.ru/

17. MunucrepctBo oOpa3oBanus U Hayku PO OI'AY «DUPOy http://www.firo.ru/

18. Ilopran «BceoOyu»- cipaBouHO-MHGOPMAITMOHHBIA 00pa30BaTEIbHBIA CAlT, EAMHOE
OKHO JIOCTyTIa K 00pa3oBarelbHbIM pecypcam —http://www.edu-all.ru/

19. DkoHoMuKO-TIpaBOBas OuONHMOTEKa [DIEKTpOHHBIA pecypc]. — Pexum mocrtyma
‘http://www.vuzlib.net.

3.2.3. JlonoJIHUTEIbHbIE HCTOYHHKH

1. AcradpreBa H.E., T'aBpmmoBa C.A., LlBerkoBa M.C.(mox pen.llBetkoBoit M.C.)
Uudopmaruka u HKT. [lpaktukym mig mpodeccuil M crenuanbHOCTEH TEXHUYECKOTO U
couuanbHO-3KOHOMIYecKoro npoduieit 2014 OULL «Axagemus»

2. Kosanesa H.H., Xonoanas E.B. KommenTapuii k @enepanbHoMy 3aKOHY OT 27 HIONS
2006 roma N 149-®3 "OO6 wundpopmanuu, HWHGOPMANMOHHBIX TEXHOJOTHAX M O 3alIUTe
unpopmanun"// Cucrema 'APAHT, 2017

3. LiserkoBa M.C., XnooOsictoBa WN.HO. MNudopmatuka u WKT. Ilpaktukym mms
npodeccuil U crenuaIbHOCTEN eCTeCTBEHHOHAYYHOr0 U TyMaHuTapHoro npoduiei 2017 OUL]
«AxaneMus»

4, Odunmaneupii  cadt  MunHcTepcTBa  ®DuHaHcoB  Poccmiickoit  Denepanmu
https://www.minfin.ru/

5. Odunuansueiii caiit denepanbHOil HamoroBoil ciayxObl Poccuiickoit ®eneparnuu
https://www.nalog.ru/

6. Odunmanbuerii caiit [TlencuonHoro ¢pouma Poccun http://www.pfrf.ru/

7. Odunmanbueiii cadt oHaa corranbHOro cTpaxoBanus http://fss.ru/

8. Odbunmanpupiii  caiit  @oHma  00sA3aTETBHOTO  MEIUIIMHCKOTO  CTPaxOBaHUS
http://www.ffoms.ru/

9. OdunuanbHbIN cauT I{enTpanbHOrO banka Poccuiickoit denepauun
http://www.cbr.ru/

10. Odwurmanshblii cailt [Ipesunenta Poccun - http://www.kremlin.ru

15


http://www.garant.ru/
http://www.ed.gov.ru/
http://www.edu.ru/
http://www.rambler.ru/
http://www.yandex.ru/
http://www.britannica.com/
http://ict.edu.ru/lib/
http://window.edu.ru/
http://www.firo.ru/
http://www.edu-all.ru/
http://www.vuzlib.net/
https://www.minfin.ru/ru/perfomance/
https://www.nalog.ru/
http://www.pfrf.ru/
http://fss.ru/
http://www.ffoms.ru/
http://www.cbr.ru/
http://www.kremlin.ru/

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMSI YUEBHOI
JACIHATITAHBI

Pe3yabTaThl 00y4eHHs

Kputepuu oueHku

MeToabl OLIEHKH

3HaTh:

— aKTyalbHBIN TPO(eCcCHOHANBHBINA M COIMATBHBIHA
KOHTEKCT, B KOTOPOM TIPUXOANUTCS paboTaTh U JKUTh;

— OCHOBHBIE HCTOYHUKH WH(POPMAIIUHU U PECYPCHI IS
peuieHust 3a1a4 1 npooieM B MpoecCHOHaTbHOM H/UIN
COLIMAILHOM KOHTEKCTE;

— aJITOPUTMBI BHINOJIHEHUs paboT B Ipo(dhecCHoHalbHOM 1
CMEXHBIX 00J1acTsIX;

— METOJBI PabOTHI B IPO(PECCHOHAEHON M CMEKHBIX
chepax;

— CTPYKTYpY IUIaHA JUIS PEIICHHS 3a/1a4;

— TOPSJOK OLEHKU Pe3yIbTAaTOB PEIICHNUS 3a1a4
npodeccHoHaIbHOH NeATeIbHOCTH.

- OCHOBHBIE METOJIBI U cpenicTBa cOopa, 00padoTKHy,
XpaHeHHs1, epeiavun U HaKOIUIeHUs] HHOpMaIny;

- TEXHOJIOTHIO TIOMCKa MH(pOpManuu B cetd MHTepHeT;
- HOMCHKJIaTypa I/IH(l)OpMaI_[I/IOHHI)IX HCTOYHHUKOB
MPUMEHIEMBIX B PO(EeCCHOHAIBLHON AEATEILHOCTH;
MPUEMBI CTPYKTYPHUPOBaHUS HH(POPMALIHH;

- (opmat odopmiteHHS PE3YIIBTATOB MOUCKA
HHPOPMAITIH.

- COZep)KaHUE aKTyalbHOH HOPMAaTHBHO-TIPaBOBON
JOKYMCHTAIHN;

- COBpEeMCHHas Hay4Has ¥ npodecCHOHAbHASL
TEPMHUHOJIOT U,

- BO3MOXKHBIE TPAEKTOPHH NPOPECCHOHATBHOTO
pa3BUTHS U caMO0Opa30BaHUS.

- IICUXOJIOTUYCCKHEC OCHOBBI JCATCIBbHOCTHU KOJIJICKTHBA,
MCHXOJOTHYECKHUE 0COOCHHOCTH JIMYHOCTH,
- OCHOBBbI HpOGKTHOﬁ JACATCIBHOCTH.

- 0COOEHHOCTH COLMATBbHOIO U KyJIbTYPHOTO KOHTEKCTa;
- mpaBuiia 0pOPMIICHHS JIOKYMEHTOB M OCTPOSHHS
YCTHBIX COOOIIECHHH.

- Ha3HaYeHHe, COCTaB, OCHOBHBIC XapaKTEPUCTHKH
OpPraHU3alMOHHON U KOMIIBIOTEPHOU TEXHUKH;

- OCHOBHBIC KOMITOHEHTHl KOMIIBIOTEPHBIX CETEH,
MPUHIUIIBI TAKETHOHN IepeAady JaHHbIX, OPTaHU3AIHIO
MEKCETEBOTO B3aNMOAEHCTBUS;

- Ha3Ha4YeHHe U IPHUHIUIIEI UCTIOIB30BAHHUS CHCTEMHOTO
Y MIPUKJIAJJHOTO TIPOTPAMMHOTO OOecIeyeHUs;

- NPUHIUIBI 3aIUTH HHPOPMAIUU OT
HECAaHKIIMOHUPOBAHHOTO JOCTYIIA;

- NIPaBOBBIE aCMEKTHI HCIIOIb30BAaHUS HH(OPMAITHOHHBIX
TEXHOJIOTHH U POTPaMMHOI0 00ecIeyeHus;

- OCHOBHBIE NTOHATHS aBTOMAaTH3UPOBAHHON 00PabOTKH
nHpOpMaLNY;

- HanpaBJICHUs aBTOMATH3alUU OyXTralTepcKoi
JIeSITEbHOCTH;

- Ha3HAY€HUE, NPUHILUIIBI OPTaHU3AUH U SKCILTyaTaluu
OyXraiarepckux HH(POPMAIMOHHBIX CHCTEM;

- OCHOBHBIE YTPO3BI K METOJIbI 00ECTIEUEHUS
nH(pOopMaMOHHOI 6e30I1acHOCTH.

- IIpaBHJIA IOCTPOEHHS MIPOCTHIX U CIOMKHBIX
MIPEUIOKEHIHA Ha PO ECCHOHATIFHBIC TEMBI;
- OCHOBHBIE OOIIEYNOTpeOUTENbHBIC TIIarois! (ObITOBAs U

OIICHKA «OTJIMYHO» BBICTABIISCTCS
obydaromemMycsi, €ciau OH ri1y0oKo U
MPOYHO YCBOMJI IIPOTPAMMHBIN
MaTepHuall Kypca, HCUePIIBIBAIOIIE,
MOCIEA0BATEIbHO, YETKO U
JIOTHYECKH CTPOIHO €ro U3Jaraer,
YMEET TECHO YBSI3bIBATh TCOPHIO C
MIPAaKTUKOM, CBOOOHO CIIPABIISETCS
C 33/1a9aMH ¥ BOTIPOCAaMH, HE
3aTPYIOHACTCS C OTBETAMH IIPH
BUJIOM3MCHCHNH 3aJaHHM,
MIPaBUIBHO 0OOCHOBBIBACT
MIPUHATHIE pEIICHNs, BIaeeT
Pa3HOCTOPOHHUMU HABBIKAMU H
HpI/IeMaMI/I BBITIOJTHCHU ST
MPAaKTUYCCKUX 3a]1a4;

OIICHKA «XOPOIII0» BBICTABISICTCS
obOy4aroremMycsi, €Cau OH TBEPJI0
3HaeT MaTepHall Kypca, TPaMOTHO H
IO CYIIECTBY M3JIaraeT ero, He
JIOITyCKast CYIIeCTBEHHBIX
HETOYHOCTEH B OTBETE Ha BOTIPOC,
MIPaBUJIBHO TIPHMEHSCT
TEOpPETHIYCCKHE TIOJOKCHUS TIPU
pEIICHUH MPAKTUIESCKUX BOIIPOCOB
¥ 3a/1a4, BiaJeeT HEOOXOUMBIMU
HaBbIKaMHU U HpI/IeMaMI/I nux
BBITIOJTHCHMUS

OLCHKAa «yZ[OBJ'IeTBOpI/ITeHI)HO»
BBICTaBJIETCS OOydaromeMycs,
€CIId OH MMEET 3HAHUS TOJIbKO
OCHOBHOTO MaTepuaia, HO He
YCBOWII €r0 JIeTalieH, JomycKaeT
HETOYHOCTH, HEJOCTATOYHO
TIpaBUIBHBEIE (POPMYITHPOBKH,
HapYIICHHS JTOTHYECKON
MOCIIEA0BATEIBHOCTH B U3JI0KEHUHI
MPOrPaMMHOTO MaTepHalia,
HCIIBITBIBAET 3aTPYyAHEHUS IIPU
BBITIOJIHCHU N HpaKTI/I‘IeCKI/IX 3aaad,
OLCHKAa «Hey)IOBJ'IeTBOpI/ITeJ'H)HO»
BBICTaBJISIETCS] O0YJarOIeMycs,
KOTOPBI HE 3HAET 3HAUUTEIbHOU
YaCcTH MPOTPaMMHOTO MaTepHania,
JIOITyCKAeT CYIIeCTBEHHBIC OIINOKH,
HEYBEPEHHO, C OOJIBITUMH
3aTPyAHCHUSIMH PEIIaeT
HpaKTI/IquKI/Ie 3a1a4u UJINU HE
CHpaBHHeTCH C HUMHA
CaMOCTOSTENBHO.

- YcrHBIH onpoc,
- Brinonnenue
MPaKTUYECKHUX
pabor

- BHeaynuropHas
CaMOCTOsTeNbHAS
pabora

- IlpomexyTouHa
g aTTEeCTalNA
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npogecCrOHaIbHAS JICKCHUKA);

- JIGKCUYECKUH MUHHUMYM, OTHOCSIITUICS K ONHCAaHUIO
MIPEIMETOB, CPEJICTB U TPOIECCOB MpodeccnoHaTbLHOM
JIESTeTFHOCTH; 0COOCHHOCTH MTPOU3HOIICHNUS;

- TpaBWJIA YTCHUS TEKCTOB MPO(ECCHOHATHHOM
HAIPaBJICHHOCTH.

- 0COOEHHOCTH HCTIONB30BaHus ceprucoB Google Docs s
COBMECTHOI paboTHI ¢ JOKYMEHTaMHU;
- QITOPUTM HOMCK HOPMAaTHBHBIX JoKyMeHTOB B CIIC
«Koncynbrant [Lmocy;

- OCHOBHBIE BO3MOKHOCTH Iporpammsl 1C: byxrantepus.

YMmerb:

— pacmo3HaBaTh 3ajauy WK Ipo0IeMy B
npo¢heCCUOHATBHOM I CONMATEHOM KOHTEKCTE;

— aHAJIM3HMPOBATH 33/1a4y WU MPOOJIEMY U BBIACIATE e&
COCTaBHBIC YaCTH;

— ONpEICIATH TAIbI PEIICHAS 3aJa4H;

— BBIBJATD U 3()(HEKTHBHO UCKATh HHPOPMALIHUIO,
HEOOXOIUMYIO ISl peIICHUS 3a1a4X 1/¥UTH TIPOOIIEMBI;
— COCTaBHTH IUIaH ACHCTBUS; ONPEACINTD HEOOXOIUMBIE
pecypcsr;

— BJIAJICTH aKTyaJIbHbIMU METOJaMU pa6OTI>I B
npo¢eCCUOHATBHOM U CMEKHBIX Chepax;

— pcain3oBaTb COCTaBJICHHBIN IIJIaH; OLICHUBAThH
pe3yJbTaT U MOCIEICTBUS CBOUX JIEUCTBUI
(caMOCTOSITETIPHO MJIH C TIOMOIIHIO HACTABHHKA).

— OMpeneNsATh 33/1a4 JUIsl IOMCKa HHOPMAIHH;

— OmpenesiaTh HeoOXOJUMbIe HCTOYHHKH HH(POPMAIHH;
— IUIAaHUPOBATh MPOLIECC TONUCKA; CTPYKTYPUPOBATh
HOJTy4aeMyto HHPOPMALHIO;

— BBLICIATH HauOoJiee 3HAYNMOE B IIEpeYHE
HHPOPMALINY;

— OLICHUBATH MPAKTUYECKYIO 3HAYUMOCTh PE3yJIbTaTOB
NOUCKa; 0hOPMIISITh PE3yJIbTAThI IIOUCKA.

— ONpEeNATh aKTyaJIbHOCTh HOPMAaTHBHO-IIPABOBOM
JIOKyMEHTal[X B TPOQECCHOHAIBHON e TEIbHOCTH;
— NPUMEHATh COBPEMEHHYIO HAYUHYIO
podecCHOHANTbHYI0 TEPMHHOJIOTHIO;

— ONPEIETATh U BRICTPAUBATh TPAEKTOPUH
po(eCCHOHATBHOTO Pa3BUTHSI U CAMOOOPA30BaHMSI.

— OPraHU30BbLIBATH pa60Ty KOJJICKTHUBA U KOMAaHbI;
- BSaHMOHGﬁCTBOBaTB C KOJUIeTaMH, PYKOBOJACTBOM,
KIIMCHTaMH1 B X0€ HpO(i)eCCI/IOHaJILHOfI JACATCIIbHOCTH.

— IPaMOTHO U3JIaraTh CBOU MBICIH U 0()OPMIISITH
JIOKYMEHTBI 110 TIPO(ECCHOHATTBHOM TEMATHKE Ha
rOCYapCTBEHHOM SI3bIKE, POSIBIISITH TOJIEPAHTHOCTD B
paboyeM KOJUIEKTHBE.

— 00pabarpiBaTh TEKCTOBYIO TabiIM4HYIO HH(OpMaLHIo;
— WCIIOJIb30BaTh JENOBYIO rpadMKy U MyJIbTHMEANA
HHPOPMALIHIO;

— CcO371aBaTh NPE3EHTALNY;

— NPUMEHATh AHTUBUPYCHBIE CPEACTBA 3aIUTEHI,

— YUTaTh (MHTEPIPETUPOBATE) HHTEpdeiic
CHEUAIM3UPOBAHHOTO IPOTPaMMHOTO O0ecIeYeHus,
HaXOJWNTh KOHTEKCTHYIO TOMOIIb, paboTaTh C
JIOKyMEHTaLuEH;

— NIPUMEHSTH CHEIUATM3UPOBAaHHOE IIPOrPaMMHOE
obecrieuenune Juist cOopa, XpaHeHUs] 1 00padOTKH
OyxraiTepckoi HHPOPMALIMU B COOTBETCTBUH C
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N3y4aeMbIMH PO(ECCHOHALHBIMHA MOAYJISIMH;

— I0JIB30BATHCS aBTOMATU3MPOBAHHBIMHU CHCTEMaMH
JeTIOTIPOHU3BOICTBA;

— NPUMEHSATH METO/BI M CPEICTBA 3aLIUTEI
Oyxranrepckoil nHpopMaun

— MOHUMATH OOIINI CMBICI YETKO MPOU3HECEHHBIX
BBICKa3bIBAHHUI Ha U3BECTHBIC TEMbI (MIPOpEeCCHOHATIbHBIC
1 OBITOBBIC), MOHUMATh TEKCTHI HAa Oa30BHIC
npoQeCCUOHANTBHBIC TEMEI,

— Y4acTBOBATh B IMAJIOTaX HA 3HAKOMBIC OOIIUC U
npo¢eCCUOHATBHBIC TEMEI,

— CTPOUTH MPOCTHIC BHICKA3BIBAHUS O ce0Oe U O CBOCH
PO eCCUOHANTBHOM NeSITeIBHOCTH;

— KpaTKo 000CHOBBIBATh B OOBSICHUTH CBOM JIEHCTBHUS
(Texymue ¥ IIaHupyeMEIe);

— MUCATh [IPOCTHIE CBA3HBIE COOOIICHHUS HA 3HAKOMBIE
WJIM HHTEPECYIOIINE MPOPECCHOHATBHBIE TEMBI.

- HCTIONB30BaTh cepBUChl Google DOCS st coBMecTHOM
paboThI ¢ JOKYMEHTAMH;
- OPraHU30BBIBATh IIOMCK HOPMATHBHBIX JJOKYyMEHTOB B
CIIC «KoncynbranT [Lmtocy;
- paboTaTh B NOJIB30BATEIILCKOM PEXKUME IPOrPaMMBI
1C: Byxranrepus.

18




