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1. OBIIASI XAPAKTEPHCTHKA PABOYEI IPOTPAMMBI VUEBHOIA
TACIIATLINHBI

1.1. O6acTh npuMeHeHUs padoveil MporpaMMsl

PabGouass mporpamma y4eOHOM IHUCITUILIMHBI
OCHOBHO# oOpa3oBarenbsHON mporpaMmsl B cooTBeTcTBUU ¢ OI'OC CIIO mo cmenuaibHOCTH

15.02.10 MexarpoHuka u MOOWIBbHAs pOOOTOTEXHHKA (II0 OTpACisAM), YTBEPKIECHHOTO
npukazoM MunuctepcTBa o0pazoBanus u Hayku Poccutickoi penepannu ot 09 nexabps 2016r.
Ne 1550 yxpynuenHnoit rpynmst noarotosku 15.00.00 MamusocTpoeHHE.

1.2. MecTo JMCIUIIHHBI B CTPYKType OCHOBHOMH 00pa30BaTe/IbHOI MPOrpaMMBbI

YueOHas JUCITHIIIIHHA

«HpopmaTrKay»

CCTCCTBCHHOHAYYHBIX JUCITUILIIAH.

BXOOUT B IHKJI MaTCMaTH4YCCKHX H 06]]II/IX

1.2. lleas u niiaHupyeMble Pe3yIbTATHI 0CBOCHHS JUCIHIIINHBI

Koa OK, IIK Yvenuns 3Hanus
OK1,0K 2, Ucnonb3oBaTh ceTh VIHTEpHET 1 | Ba3zoBele cucTeMHBIE TPOrpaMMHBIE
OK 3, OK 4, €€ BO3MOKHOCTH IS IPOIYKTHI ¥ IAKETHI IIPUKJIAJHEIX
OK 5, OK 6, OpraHM3aIy ONEPaTUBHOTO IporpamMMm (TEKCTOBBIE IPOLIECCOPEL,
OK 9, OK 10, obMeHa nHpopMaIuei; ANIEKTPOHHBIE TaOJIUITBI, CHCTEMbI
OK 11, Hcnonb30BaTh TEXHOIOTHH yIpaBiieHHs 6a3aMu TaHHBIX,
IK 1.1-TIK 1.4. cbopa, pa3MelleHus XpaHeH:us, | rpadudecKue peiaKTopsbl,
ILK. 2.1-11K HAKOIUIEHHS, IPe0oOpa3oBaHus U | HH(POPMAITMOHHO-IIOUCKOBBIE CHCTEMEI);
2.3. nepenady JaHHBIX B Mertons! u cpeacTsa coopa, 00paboTKH,
IIK 3.1.-[IK 3.3. npodeccHoHaNBEHO XpaHeHHus, epeaayy U HaKOIICHHUS
IIK 4.1.-TIK 4.3. OpPHEHTHPOBAHHBIX uHpOpMAITIH;

UH()OPMAIIHOHHBIX CHCTEMAX; OOmuii cocTaB U CTPYKTYpY

OO6pabatbIBaTh U
aHAJTM3UPOBATh HH(POPMAIIHIO C
TIPUMEHEHHUEM [TPOTPaMMHBIX
CPEICTB U BBEIYUCIUTEIBHON
TEXHUKU;

[MTony4ars wHGOPMAITHIO B
JIOKAIBHBIX H TTI00ATBbHBIX
KOMITBIOTEPHBIX CETSX;
[TpumeHsTH rpadpuueckue
PEIaKTOPBI IS CO3AaHUs U
peNaKTHPOBAHUS U300PKEHUM];
[TpuMeHSTh KOMIIBIOTEPHEIE
TIPOTPaMMBI JJISl TOKUCKa
uHOpMaLUH, COCTaBICHHS U
oopmIIeHHS TOKYMEHTOB H
Npe3eHTallui.

KommnexkcHo mpuMeHsTh
CIIeIIHAJIBHBIC BO3MOXXHOCTH
TEKCTOBBIX PEAAKTOPOB VLA
CO3[IaHHsI TEKCTOBBIX
JIOKYMEHTOB.

MIEPCOHAIBHBIX (3JIEKTPOHHO-
BBEIYHMCIIUTENBHBIX MamuH (OBM) u
BBIUHCITUTENBHEIX CHCTEM;

OCHOBHBIE METOMBI U IPUEMEI
obecriedeHus WHGOPMAMOHHOH
0e30MmacHOCTH;

OCHOBHEBI€ TIOJIOXKEHUS U IPUHITHIIEI
ABTOMATH3UPOBaHHOU 00pabOTKHU U
nepenavyy HHGOpMaLuu;

OCHOBHBIEC IPUHIUIIBI, METOIBI U
CBOMCTBa HHPOPMALMOHHBIX U
TEIEKOMMYHHUKAITOHHBIX TEXHOJIOTHH B
podecCHOHANBHOMN EATEIbHOCTH,
Hasuauenve u BUABI HHPOPMAITMOHHBIX
TEXHOJIOTUH 1 UH(OPMaMOHHBIX
CHCTEM

«HudopmaTuka» SBIAETCI HYACTHIO
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2.2. TeMaTH4YeCKHil IVIaH U CoAepPKaHNe y1eOHOH U CIUIIMHBI

HaumeHoBaHHe pa3jeioB Copnep:kande y4e0HOro MaTepHualia 1 popmMbl OpraHu3anuu O6bem | OcBanBaembie
TeM JAeATEJbHOCTH 00y4aI0ImMXCsl YacoB | 3JI€MEHThbI
KOMIIeTeHIHH
1 2 3
Tema 1.00uii cocTaB " Copeprxanne y4edHOro Marepuaja
CTPYKTYPa HePCOHAIbHBIX Apxurektypa [1IK. BzaumozelicTBie ycTpoiCTB. THIIBI X XapaKTEPUCTHKH OK 11
3JIEKTPOHHO-BLIYHCINTENbHBIX | IIaAMATH KOMIIBIOTEPA. IIK 1.1.-TIK 1.4.
vamuH (OBM) u Knaccudukanus nHGOpPMAIOHHBIX CHCTEM. BHIIBI TEXHOJIIOTHYECKHX 2 ILK. 2.1.-TIK 2.3.
BBIYHCIUTENbHBIX CHCTEM. npoIeccoB 06paboTKy B HHPOPMAIMOHHBIX CUCTeMaX. TeXHHIeCKUe IIK 3.1.-IIK 3.3.
VH(}OpMANMOHHbIE CHCTEMBL. | CPEJICTBA PEATM3ALUN HHPOPMALMOHHBIX CHCTEM. IIK 4.1.-TIK 4.3.
Tema 2. bazoBbie cHCTEMHbIE Copeprxanne y4e0HOro Marepuaa OK 1. OK 10
nporpaMMHbI€ POAYKTHI H Knaccudukamus IporpaMMHOro obecneuenus s copementoro I1K. K 1’1 TIK 1.4
NAaKeThl NPUKJIAAHBIX Pa3sHOBUIHOCTH MPHKIAIHEIX mporpamM. IIpunoxenus MicrosoftOffice: 2 LK 2 1 K 2 3
NnporpamMm. Ha3HAYeHHE, BOSMOXKHOCTH, 00J1aCTH IPUMEHEHHUS, 0COOEHHOCTH e =
HCIIOIB30BAHMUs B IPOQECCUOHATIBHOM JEATEIBHOCTH. IIK 3.1.-TIK 3.3.
Pemenne TEXHUUECKUX 3a/1a4 C HCIOJIB30BaHUEM NIPHKIIAHBIX IIPOrpaMM. K 4.1.-TIK 4.3.
IpakTHyecKue 3aHATHS
1. AHTUBHpYCHBIE IpOrpaMMel. IIporpaMMBbI-apXUBaTOPEL.
2. Tpuknagnble ciryxkeOHbIe U cTanaapTHBIE porpammbl OC Windows.
Co3nanue U300paXKeHus C TIOMOIIBIO rPa(UIECKOro peaKTopa.
3. TexcToBbii penaktop MSWord. Bo3MOXHOCTH TEKCTOBOTO
npoueccopa. [IpaBuna opopMiIeHHUs IETOBBIX JOKYMEHTOB.
4. PaboTa ¢ MHOTOCTPAHUYHBIM JJOKYMEHTOM.
O6BeKTH! B lokyMenTax. [TapameTpsl cTpanuil. KOJOHTHTYJIBL
6. Ileuats nokymeHnTa. l{udpopas moAMUCh JOKyMEHTA. OK 1, 0K 9
7. Tabmaunsii mponeccop MSExcel. Pacuers! ¢ nenoss3oBaHueM HopmyIt 50 IIK 1.1.-IIK 1.4.
¥ BCTPOGHHBIX (DYHKIIHA. IL.K. 2.1.-IIK 2.3.
8. JMucmeruep umeH. 3aBucumoctd popmyi. [TocTpoeHHe COBMEIIEHHBIX IIK'3.1.-1IK 3.3.
rpadukos. CopTupoBka 1 ¢punbrpanus. O6Men ganHbx Mexay Excel n IIK 4.1.-TIK 4.3.

Word.

9. Pa3paboTka CTPYKTYphl B O(OPMIICHHE IPE3CHTAIUH 110
CIIELIMAJILHOCTH.

10. Co3manue MHOTOTabIMYHOM 0a3bl JaHHBIX. Opranu3anus cBs3ei
MEXIy JaHHBIMU. IlocTpoeHHE 3ampocoB.

11. Co3manue OTYETOB.




12. Co3manue 6a3bl JAHHBIX IS pEIICHUs NPAKTHYECKHX 3a/1a4,
CBS3aHHBIX CO CHEIUAIBHOCTBIO.

IIpomMexyTouHas aTTecTanus | 3a4€T 2
Bcero 3a 3 cemecTp 56
KoncyabTanus 2
Tema 2. ba3zoBbie cHCTEMHbIE IIpakTHyeckHne 3aHATHS TIK 1.1.-TIK 1.4,
NpOrpaMMHBbI€E POXYKTHI H 13. OcHoBsl pa6otsl ¢ MathCAD. IToctpoenue rpagukos. Pemenue LK. 2.1 -TIK 2.3
NaKeThbl NPHKJIATAHbIX ypaBHCHHﬁ, 16 AL ZUL .
IIK 3.1.-IIK 3.3.
nporpamMm. 14. Co3pmanue nu300pakeHUsI B BEKTOPHOM PEIaKTOPE.
15. Co3pmanue BUACOPOJIHMKA IO CIEIMAILHOCTH B BUICOPEIAKTOPE. IIK 4.1.-1IK 4.3.
Tema 3.YcTpoiicTBO Copep:xkanue y4e0HOro MaTepHuajia
KOMIBIOTEPHBIX CETEMH. Tumbl KOMIBIOTEPHBIX ceTeit. [Tlepconanbhble. JIoKatbHbIE. OK 11
TexXHOJIOTHY [epeaauH KopnopatusHsie. [opoackue. I'nobanbabie. OCHOBHBIE CTPYKTYPBI 5 IK 1.1.-TIK 1.4.
nH(popManuM N0 CETH. KOMIIBIOTEPHBIX ceTei. JIOCTOMHCTRA ¥ HeoCcTaTKu. IIpoBoHOe 1 LK. 2.1.-IIK 2.3.
0ecIpoBOHOE COEAUHEHHE KOMITBIOTEPOB. IIK 3.1.-1TIK 3.3.
CocraB anmnapaTHoro ¥ IporpaMMHOIO obecrieueHus s MOAKIIIOYECHHS K IIK 4.1.-TIK 4.3.
cetu Internet. TexHomorusa noakovYeHus K cet Internet. Monem.
IpakTHYecKHE 3AHATHS OK2,0K5,0K 11
16. CeTeBble TEXHOJIOTHH 06pabOTKH U Iepefad HHpopMaluu. K 1.1.-IIK 1.4.
8 IL.K. 2.1.-IIK 2.3.
IIK 3.1.-I1K 3.3.
[K 4.1.-[1K 4.3.
Tema 4.MeToabl M CPEACTBA Copeprxanne y4e0HOro MaTepuajia
cGopa, 06paboTkm, xpanenns;, | Kiaccudukanus TunoB HHPOPMAIMH; HCTOUHUKH uH(pOpMAaLUK;
nepeaavyy ¥ HAKOIJICHHS COOTBETCTBHE MEX/Iy paciiipeHueM (aiia ¥ TUIIOM JaHHBIX,
undopmManuH. CcoZepIKaIUXCsl B HeM (hopMAThl IIPEICTABICHUs JaHHBIX JUIs OOMeHa
MEK/Ly pa3IMIHbIMH 12 TAKETaMH IIPUKIIaIHBIX POrPaMM. OK 5. OK 9. OK 11
Hcnonb30BaHHe HaKoMuTeNIe. Y cTaHoBKa U KOH(QUIypUpOBaHHe TIK 1?1 .-HK’ 1.4.
HaKOIIUTEIICH. 1 TIK 2.1 -TIK 2.3.
Cxanepsl. CKaHHpOBaHHE TEKCTOBBIX M rpaMIeCcKUX MaTEpUAIIOB.
Hcnonp30BaHue MpOrpaMM pacio3HaBaHMs U IPOCMOTPa CKaHMPOBAHHOI'O TIK 3.1.-IIK 3.3.
— [IK 4.1.-ITK 4.3.
VerpoiicTBa BbIBoAA HHPOPMAIUHU HA NeYaTh. THIIBI IPHHTEPOB, X
OCHOBHBIE XapaKTEPUCTHKH U IapaMeTPBl; JOCTOUHCTBA U HEJOCTATKH
PasIMYHbIX IPHHTEPOB; TEXHOJIOTHIO II€YaTH TEKCTOBDIX H rpadpHuecKux
MaTEePHAJIOB € TIOMOIIBIO IIPHHTEPOB.
IIpakTUyeckne 3aHATHSA 15 OK 5,0K9,0K 11




17. TIporpamMmel paciio3HaBaHUs ¥ MPOCMOTPA CKaHUPOBAHHOI'O TEKCTA.
18. THIBI IPUHTEPOB, KX OCHOBHBIE XapaKTEPHUCTHKU U TAPaMETPEL.

IK 1.1.-IIK 1.4.
I1.K. 2.1.-I1IK 2.3.
1K 3.1.-IIK 3.3.
[1K 4.1.-I1IK 4.3.

Tema 5. OcHOBHBIC NPHHIMIIBI,
MeTOALI H CBOHMCTBA

Coaeprxkanne y4e0HOro MaTepuaja

Ilonste «TEJIEKOMMYHHUKAITHOHHBIC TCXHOJIOTHH). OCHOBHBIE IIPUHIHIIBI,

TeJIEKOMMYHHKAIHOHHBIX METO/IbI ¥ CBOMCTBA TEJEKOMMYHHKAIMOHHBIX TEXHOJIOIHH, HX 1 OK 2, 0K 3, OK 9,

TEXHOJIOTHii, HX 3¢ (HEKTUBHOCTE. OK'11, OK 11

3§ PeKTHBHOCT. IIK 1.1.-1IK 1.4.
IIpakTHYeCKHE 3AHATHS LK. 2.1.-TIK 2.3.
19. Pa6ota ¢ nporpammoii Internet Explorer. TIK 3.1.-TIK 3.3.
20. CepBHCHBIE yCIIyrd r1o6anbHol cetr FIHTepHeT. 25 TIK 4.1 -TIK 4.3.
21. DnexkTpoHHas MoYTa.
22. O6aavHbIC TEXHOJOTHH.

KoncyapTanus 4

CamocrosiTeJibHAsA padoTa 6

ITpomMe:KyTOUHAsI ATTECTALMS 6

IK3aMeH

Bcero 126




3. YCJIOBUSI PEAJIN3AIIMA ITPOT'PAMMBI
3.1. Jns peaausandd NpPOrpaMMbl Yy4e0HOH JHCHHIUIMHBI JOJUKHBI ObITH
npeayCMOTPEHBI CJIeAyIoNHe crenHaJbHble IOMeIeHH:
Peanu3zanus mporpaMMEel IpearnoaraeT Hamuyrue y4eOHoro KabHHeTa.
OGopyroBanue yueOHOro kabuHeTa i pabounx MecT KabuHeTa:
— TI0CaJOYHBIE MECTa CTYIECHTOB;
— pabodee MeCTO IpenoaBaTells;
— pabouas 10cKa;
— HangHble HocoOus (yuyeOHUKH, pa3aTOYHbIM MaTepHall, KOMIUIEKTEl METOIMYIECKUX
yKa3aHWil T0 MPaKTHYECKUM paboTam).
TexHHUECKUE CpeaCcTBa 00yICHHUS:
— KOMIBIOTEPHAS TEXHUKA IS 00yJaIOMUXCs C HATMYMEM JIMIEH3HOHHOTO IIPOTpaMMHOTI0
obecIeyeHus;
— cepBsep;
— OIOK MUTAaHUS, NICTOYHHK OecrepeOOoHHOro MUTaHus,
— CKaHep;
— TpUHTEp YepHO-OENBIi Ja3epHEIH;
— KOJIOHKH.

3.2. UndopmauuoHHoe odecredenne 00y1eHus

3.2.1. IleuaTHble H3JAHHA:
1. Tox6epr I'.C. NudopMaoHHbIe TEXHOIOTHH: yIeOHHUK I CPEIHErO npo(ecCHOHAIBHOTO
o6pasoanus. — M.: Axagemus, 2006r.
2. MenbuukoB B.JI. VHpoOpMalMOHHbIE TEXHOJNOTHH: Yy4EOHMK IJIs BBICIIMX y4eOHBIX
3aBenenuil. — M.: Axkagemus, 2008r.

3.2.2. DieKTpOoHHbIE U3IAHHs (ITEKTPOHHbIE PECYPChI)
1. «Poccuiickoe oGpasopanuey denepanpubii noprar. Mapopmaruka. hitp://edu.ru
2. Epmackos, JI.I'. [IpuMeHeHre aHTHBHPYCHBIX IPOTPaMM JJisi 00eCTICUCHHS “HGOpPMaNOHHOH
6e30macHOCTH [DNeKTpoHHEI pecypc]: yae6Hoe mocobue / JI.T'. Epmakos, A.B. [TpucsHxHBINA. —
JnexTpoH. maH. — Exarepunbypr: Yp®V, 2013. — 64 c. — Pexxum nocryma:
https://e.lanbook.com/book/98294
3. Tlaxmaa B.M. Tloarotoska noxyMeHTOB cpeactBamu MicrosoftOffice 2013 [DmnexrpoHHbIH
pecypc]: yueGHO-MeTomAueckoe mocobue / B.M. [laxmuna, E.M. Ilakmna. — OJNEeKTpPOH. HaH.
—  Exarepunbypr: Yp®V, 2014, — 111 c. —  Pexmm  mocryma:
https://e.lanbook.com/book/98267

3.2.3 lomo/iHHTe/IbHbIE HCTOYHHKHA

1. Vinbopmarnka. Yuebuuk mut 11 xracca. Yacts 1. K.1O.ITomsxos, E.A.Epemun. M.:BMHOM.
JIa6oparopwus 3HaHuUi, 2013.-240c.: .

2. Vahopmaruka: yaeGroe nocodue.E.A. Komvpikosa. M: Axanemus WII, 2014. - 416 c.

3. Nadopmaruka u uHGOPMAITHOHHO-KOMMYHHKAIIMOHHEIE TEXHOJIOTHH (UKT): yuebHOE
noco6ue. H. I'. [notaukosa. M: M1 PUOP: UTHOPA-M, 2014. - 124 c.

4. Vindopmaruka u UKT 11. HJI. Yrpurosua. M.:BTHOM. JIaGoparopus 3Hanui, 2012.-
308c.: ui.

[NepuoaudecKye H3JaHuUs:

1. I'azera «Poccuiickas razeray.




4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUS YUEBHOM
JUCHUIIJIMHBI

Pe3yabTaThl 00y4eHHs

Kputepnu onenku

@opmMbI 4 METOABI
OLICHKH

3HaTh:

6a30BbIE CHCTEMHBIE IPOTPAMMHEIE
IIPOIYKTHI ¥ TAKETHI IPUKJIATHBIX
porpamMM (TE€KCTOBBIE ITPOIIECCOPEL,
SNIEKTPOHHBIE TaOIHITBI, CHCTEMBI
yIpaBiieHus 0a3aMu JaHHBIX,
rpaguUecKUe periaKkTopsl,
HUH()OpPMAIMOHHO-TIOUCKOBEIE
CHCTEMBEI);

METO/IBI ¥ CpeficTBa cOopa, 00paboTKH,
XpaHeHHs, Iepeayll ¥ HaKOILUICHHS
uHpOpMAaLIUH;

001Kt COCTaB U CTPYKTypa
[IEPCOHATIBHBIX (JIEKTPOHHO-
BBIUUCIIUTENRHEIX MamuH (OBM)) u
BBEIYKCITATENBHBIX M BEIYUCIUTEIBHEIX
CHCTEM;

OCHOBHBIE METOMBI U IIPUEMBI
obecmeyeHus THPOPMAIHOHHOI
0e30I1aCHOCTH;

OCHOBHEI€E TTOJIOXKEHHUS ¥ IPHHIIUIIBI
aBTOMAaTHU3UPOBAaHHON 00pPabOTKH U
nepenadd HHGOPMAaIKH;

OCHOBHBIE TIPUHITHUIIEL, METOMBI K
CBOMCTBA HH(POPMAITMOHHBIX
TEeJIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHMA
B Ipo)eCCHOHATBHON JIEATENBHOCTH;
Ha3HAYEHHUE U BUIBI HH(OPMAIIMOHHBIX
TEXHOJIOTHH 1 HHGOPMAITHOHHBIX
CHCTEM

VYmeTh:

BBITOJIHSTH PacdeThl ¢
KCIIONB30BaHUEM MPUKIIATHBIX
KOMIIBIOTEPHBIX IIPOrPaMM;
HCIIOJIH30BaTh CeTh IHTEpHET U €€
BO3MOXKHOCTH JIJIS1 OpraHU3alluu
OIepaTHBHOrO 0OMeHa HH(OpMaIHen;
HCIIOIB30BaTh TEXHOJIOTHH cOopa,
pasMelIeHus, XpaHEeH s, HaKOTIJICHHU,
npeoOpa3oBaHus U IEpeIavyd JaHHbBIX B
poeCCHOHAIBHO OPMEHTHPOBAHHBIX
HH()OPMAIMOHHBIX CHCTEMAX;
00pabaThIBaTh U aHATM3HPOBATh
AH(OpMAIIHIO C IPUMEHEHHEM
IPOrPaMMHBIX CPEICTB H
BBIUKCIIUTEIBHON TEXHUKY;

[TomHo BrameeT
criocobamu:

- COCTaBIICHUS U
odopmIieHHS TOKYMEHTOB
U IIpe3CHTALlUM;
-CO3JJaHUs U
peIaKTHPOBaHHUS
HU300pakeHui;

-CO3/1aHusl PaCYETHBIX
bopMyJI U HarJIIHOIO
MIPEICTABICHUS
pe3yIbTaTOB BEIYHCIICHHS,
-CO3/1aHUsl, BEICHUS U
HCIIONIL30BaHuUs 0a3
JAHHBIX TIPU PELICHUN
y4eOHBIX U IPAKTHIECKHX
3a7a4 10 CIEeIHATbHOCTH.
I'paMOTHO HCIIOJIB3YET
OCHOBHBIE TTOJIOXKEHUS ¥
IPUHITAITEL TOCTPOEHUS
CHCTEMBI 00pabOTKH H
nepenavyd HHGOpMaIH;
-MImeeT npaBuiIbHOE
npeacTaBlieHue 00
YCTPOHCTBE
KOMIIBIOTEPHBIX CETEH U
CETEBBIX TEXHOJIOIHH
00paboTKH U Nepenayn
uHpOpMALIKH;
-O(}peKTUBHO UCIIONB3YET
OCHOBHBIE TPUHLIUIIEI,
METOJIbI U CBOMCTBA
HH()OPMAIMOHHBIX H
TEJIEKOMMYHHUKAITHOHHBIX
TEXHOJIOTHH B
IPaKTUYECKOH
JIeSITETFHOCTH;

-BepHo BbIOMpAET U

3¢ deKTUBHO UCIIONB3YET
HHCTPYMEHT JULA IIOMCKa U
obmena uHpOpMaLUEH It
PEUICHU HpaKTI/I"ICCKI/IX
3a7a4, CBSI3aHHBIX CO
CIIEUATBHOCTBIO:
TexHonorus
MaImHHOCTPOCHHUSL.

TectupoBanue,
YCTHBII OIIpocC

BrimonHeHue U
3aldrTa
MIPaKTUYECKUX
3aHATHH




THOJTy9aTh HHGOPMAIIKIO B JIOKAIBHBIX
¥ TJI00aJIBHBIX KOMIIBFOTEPHBIX CETSX;
IPUMEHSATH I'paduecKue pelakTOpHI
IUTS CO3TaHUS U PEeAaKTUPOBaHUS
U300paXeHUH;

[PUMEHSTH KOMIIBIOTEPHBIE
[pOrpaMMBI JJIsI HOMCKa HHGOPMAIIH,
COCTaBJIEHHUS ¥ OOPMIICHUS
JOKYMEHTOB U IIPE3CHTaIUH;
KOMILJIEKCHO IPUMEHSTH CIe[HaTbHBIE
BO3MOYXHOCTH TE€KCTOBBIX PEIAKTOPOB
JUIs CO3/TaHMSI TEKCTOBBIX JJOKYMEHTOB

-Mmeet npaBUIIbHOE
mpeacTaBlieHre 00 obmeM
COCTaBe M CTPYKType
MEPCOHANBHBIX
ANIEKTPOHHO-
BBIYHCIUTEEHBIX MaIlHH
U BBIYUCIUTEIHHBIX
CHCTEM;

-I"'paMOTHO HCIIONB3YET
OCHOBHBIE METO/IbI U
cpexacTBa cbopa,
00paboTKH, XpaHEHHS,
mepeaayy ¥ HaKOIIJICHHUS
uHpopManuu st
pEIIeHuUS IPAKTUIECKUX
3a1ad;

-BepHo BBIOUpaAET U

3¢ GeKTUBHO HCIIOIB3YET
HAa TPaKTHKE:

-METOIBI ¥ IIPUEMBI
obecrieueHUs
HH()OpPMAMOHHON
0€30IMacHOCTH JAHHBIX;
-CcIIocoOBI XpaHEHHUS
JIAHHBIX B COOTBETCTBUH C
IIOCTABJIEHHOH 3a/1a4eii;
-npo(eCcCHOHAIBHO
OpPHEHTHPOBAaHHEIE
uHGOPMALIMOHHBIE
CHCTEMBI JIs
addexTuBHOrO
npeobpa3zoBaHus JaHHBIX.




